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I. LINH VUC LAO PONG - TIEN LUONG - BAO HIEM XA HOI
1. Giai quyét tranh chap lao dong tap thé vé quyén
a) Trinh ty thuc hién:

- Budc 1: Mot trong hai bén lién quan dén tranh ‘chép lao dong Vqé quyén
gui don yéu cau giai quyet tranh chap lao dong vé quyén toi Chu tich Uy ban
nhan dan cap huyén

7 - Buoce 2: Trgng thot han 05 pgéy lam viéc, ké tor ngay Qhén don, Chu tich
Uy ban nhan dan cap huyén phai tién hanh giai quyét tranh chap lao dong.

- Bude 3: Trong truong hop cac bén khong dong ¥ vai quyét dinh cia Chi
tich Uy ban nhan dan cap huyén hodc qua thoi han ma Chu tich Uy ban nhan
dan cap huyén khong giai quyet thi cac bén c6 quyen yéu cau Toa an giai quyeét.

b) Cach thirc thye hién:

Truyc tiép.

¢) Thanh phan, s6 lwgng ho so:

Pon yéu cau giai quyét tranh chap lao dong.

d) Thoi han giai quyét: 05 ngay lam viéc

d) P6i twong thuc hién thi tuc hanh chinh:

Hai bén lién quan dén tranh chap lao dong vé quyén..
e) Co quan thuec hién thi tuc hanh chinh:

Chu tich Uy ban nhan déan cp huyén.




g) Két qua thuc hién:

Quyét dinh giai quyét tranh chap ctua Chu tich Uy ban nhan dan cip huyén..
h) L¢ phi:

i) Tén mau don, miu to khai:

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Tranh chip lao dong vé quyén

1) Ciin ctr phap ly cia tha tuc hanh chinh:

- Bo luat Lao dong nam 2012;



I1. LINH VUC GIAO DUC NGHE NGHIEP

1. Cap chinh sach ndi trii cho hoc sinh, sinh vién tham gia chwong trinh dao
tao trinh d¢ cao dang, trung cap tai cac co s¢ gido duc nghe nghiép cong lap
truc thugc huyén, quén, thi xa, thanh pho truc thudc tinh

a) Trinh tu thuc hién

- Budc 1: Trong thoi gian 30 ngay lam viéc ké tir ngay khai giang, co s
gido duc nghé nghiép thong bao cho hoc sinh, sinh vién tham gia chwong trinh
dao tao trinh do trung cip, cao dang tai co s gido duc nghe nghiép vé chinh
sach noi tra, thoi gian ndp hd so va huéng dan hoc sinh, sinh vién vé hd so.

- Budc 2: Hoc sinh, sinh vién thudc d6i tuong quy dinh tai Quyét dinh sb
53/2015/QD-TTg ndp hd so téi co sd gido duc nghé nghiép noi hoc sinh, sinh
vién dang theo hoc

- Bu6c 3: Tham dinh ho so cip chinh sach noi tra

Tha truéng co s gido duc nghé nghiép t6 chirc ddi chiéu, thim dinh va
chiu trach nhiém vé tinh x4c thyc cua hé so; tong hop, 1ap danh sach ddi tuong
duoc hudng chinh sach. Trudng hop hd so khong hop 1€, co sd gido duc nghé
nghiép co trach nhiém thong bao cho ngudi hoc duge biét trong thoi han 03
ngay lam viéc ké tir ngdy nhan duoc ho so.

- Bué6c 4: Chi tra hoc bong chinh sach va cac khoan h tro

Co s6 gido duc nghé nghiép noi hoc sinh, sinh vién dang theo hoc chiu
trach nhiém quan ly, t6 chirc thue hién chi tra hoc bong chinh sach va cac khoan
hd trg khéc truc tiép bang tién mat cho hoc sinh, sinh vién dang hoc tai co so
gido duc nghé nghiép do.

b) Céch thikc thuc hién: Nop hd so truc tiép
¢) Thanh phan, sb lweng hd so

- bon dé nghi cép chiqh sach ndi tra theo mau tai Phu luc II.1 ban hanh
kém theo Thong tu lién tich s6 18/2018/TT-BLDTBXH

- B6i v6i hoc sinh, sinh vién nguoi dan toc thiéu so thude ho nghéo, hd can
nghéo, ngoai don dé nghi cip chinh sach ndi tri phai bo sung gidy chimg nhan ho
ngheo, hd can nghéo do Uy ban nhan dan cép x3 cip (Ban sao duoc ching thuc tir
ban chinh hodc ban sao c6 mang ban chinh dé ddi chiéu).

- P6i v6i hoc sinh, sinh vién nguoi dan toc thiéu s 12 nguoi khuyét tat,
ngoai don dé nghi cap chinh sach noi tra phai bo sung Gidy xac nhan khuyét tat
do ij ban nhén dan cap xa cap hoic Quyét dinh cua Uy ban nhan dan cip huyén
vé viéc tro cap xa hoi d6i vai nguol khuyet tat song tai cong dong trong trudng
hop chua c6 gidy xac nhan khuyét tat do Uy ban nhan dan cip x4 ‘cap (Ban sao
dugc ching thyc tir ban chinh hodc ban sao c6 mang ban chinh dé dbi chleu).

- Pbi vai hoc sinh, sinh vién nguoi Kinh thude ho ngheéo, hd can ngheo co
ho khau thudng tra tai ving c6 diéu kién kinh té - x4 hoi dic biét kho khan,
vung dan toc thiéu sd, bién gidi, hai dao ngoai don dé nghi cdp chinh sach noi
tri phai bd sung: Gidy ching nhan ho nghéo, ho can nghéo do Uy ban nhdn dan
cap x4 cap (Ban sao dugc ching thuc tir ban chinh hodc ban sao ¢6 mang ban
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chinh dé ddi chiéu) va s6 ho khau (Ban sao dugc ching thyc tir ban chinh hoac
ban sao c6 mang ban chinh dé dbi chiéu).

- Pbi véi hoc sinh, sinh vién ngudi Kinh 1a ngudi khuyét tat ¢6 ho khau
thuong tru tai vung co diéu kién kinh té - xa hoi dac biét kho khan, vung dan toc
thiéu sd, bién gidi, hai dao ngoai don dé nghi cap chinh sach ndi tra phai bd sung:
Gidy xac nhan khuyet tat do Uy ban nhan dan cap xa cap hoic Quyet dinh cua Uy
ban nhan dan cip huyén vé viéc tro cp xa hoi d6i véi nguoi khuyet tat song tai
cong ddng trong truong hop chua co gidy xac nhan khuyét tat do Uy ban nhan
dan cip x4 cip (Ban sao duoc chimg thuc tir ban chinh hodc ban sao ¢c6 mang ban
chinh dé d6i chiéu) va S6 ho khau (Ban sao dugc chimg thyuc tir ban chinh hoic
ban sao c6 mang ban chinh dé dbi chiéu).

- P6i v6i hoc sinh, sinh vién tot nghiép truong phd thong dan tdc nodi tra,
ngoai don dé nghi cap chinh sach noi tri phai bo sung bang tt nghiép hoic gidy
chirng nhan tbt nghié¢p tam thoi (Ban sao dugce ching thuc tir ban chinh hodc ban
sao c6 mang ban chinh dé ddi chiéu).

- £)01 v6i hoc sinh, sinh vién ¢ lai truong trong dip Tét Nguyén dan, ngoai
mot sb gidy to trén phai bd sung Gidy xac nhan & lai trudng trong dip Tet

Nguyén déan theo mau tai Phu luc 113 ban hanh kém theo Thong tu lién tich s6
12/2016/TTLT-BLDTBXH-BGDDT-BTC ngay 16/6/2016.

d) Thoi han giai quyét:

Co s¢ giao duc nghé nghi€p cong 1ap ddi chiéu, tham dinh hd so cua hoc
sinh, sinh vién trong vong 03 ngay 1am viéc ké tir khi nhan dugc ho so day du.
Khi hd so hop 1€, hoc sinh, sinh vién dugc cép hoc béng chinh sach va cac
khoan hd trg khac 02 1an trong ndm hoc: 1an 01 cdp cho 06 thang vao thang 10
hodc thang 11 hang nam; 1an 02 cap cho 06 thang vao thang 3 hoic thang 4 nim
sau (Co so gido duc nghé nghiép cong 1ap thong bao cong khai vé thoi gian cap
hoc bong chinh sach va cac khoan hd tro khac). Trudng hop hoc sinh, sinh vién
chua duoc nhan hoc bong chinh sach va cac khoan hd tro khac theo thoi han quy
dinh thi dugc truy linh trong 1an chi tra tiép theo.

d) Poi twgng thuc hién tha tuc hanh chinh: Hoc sinh, sinh vién hoc cao
dang, trung cap tai co s& gido duc nghé nghiép cong 14p truc thudc huyén, quan,
thi x4, thanh phd tryc thudc tinh.

e) Co quan thuc hi¢n thi tuc hanh chinh: Co s¢ gido duc nghé nghiép
cong lap truc thudc huyén, quan, thi xa, thanh phd truc thudc tinh.

g) Két qua thuc hién thi tuc hanh chinh: Hoc bong chinh sach va cac
khoén ho trg khac duoc cap

h) L& phi: Khong
i) Tén miu don, miu to khai:

- Pon dé nghi cap chinh sach noi trl theo mau tai Phu lyc 11.1 ban hanh
kém theo Thong tu s6 18/2018/TT-BLDTBXH

- Pon dé nghi xé4c nhan va cip hd trg theo mau tai Phy lyc 11.3 ban hanh
kém theo Thong tu s6 18/2018/TT-BLDTBXH
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K) Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Hoc §inh, sinh vién tham gia chuong trinh dép tao trinh do cao déng, trinh
dd trung cap h¢ chinh quy tai co s& gido duc nghé nghiép cong 1ap thudc mot
trong nhitng ndi dung sau:

- Hoc sinh, sinh vién nguoi dan tdc thiéu s thudc ho nghéo, ho can
nghéo, nguoi khuyét tat;

- Hoc sinh, sinh vién tdt nghiép trudong phé thong dan toc ndi tru;

- Hoc sinh, sinh Vié,n nguodi dan tﬁ)C Kinh thuoc hd nghéo, tl}uéc ho can
nghéo hodc 1a nguoi khuyét tat c6 ho khau thu;’(‘mg tr tai vung c6 diéu ki¢én kinh
te - xa hoi dac biét kho khan, vung dan tdc thiéu so, bién gidi, hai dao.

) Can cw phap ly

- Quyét dinh sO 53/2015/QD-TTg ngay 20 thang 10 nim 2015 cta Tha

tuong Chinh phu vé chinh sach néi tri d6i véi hoc sinh, sinh vién hoc cao ding,
trung cap

- Thong tu lién tich s6 12/2016/TTLT-BLDTBXH-BGDDT-BTC ngay 16
thang 6 nam 2016 cua Bo truéng B§ Lao dong - Thuong binh va Xa hoi, B
trudng BO Gido duc va Pao tao, B trudng B Tai chinh hudng dan thuc hién
chinh sach noi tra quy dinh tai Quyét dinh sé 53/2015/QD-TTg ngay 20 thang
10 nam 2015 cua Thi twéng Chinh pha vé chinh sach ndi tra dbi voi hoc sinh,
sinh vién hoc cao dang, trung cap.

- Théng tu s6 18/2018/TT-BLDTBXH ngay 30/10/2018 cta BO truong
B6 Lao dong - Thuong binh va Xa hoi stra ddi, bd sung mot s6 diéu cua cac
Thong tu lién quan dén thu tuc hanh chinh thudc pham vi chitc ning quan 1y nha
nudc cua B§ Lao dong - Thuong binh va Xa hoi.
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2. Cap chinh sach ndi tri cho hoc sinh, sinh vién tham gia chwong trinh dao
tao trinh do cao dang, trung cap tai cac co sé giao duc nghe nghiép tu thuc
hoic co sé gido duc ¢6 von dau tw nwdc ngoai

a) Trinh tw thuc hién

- Budc 1: Trong thoi gian 30 ngay lam viéc ké tir ngay khai giang, co s
gido duc nghé nghiép théng bao cho hoc sinh, sinh vién tham gia chuong trinh
dao tao trinh d6 trung cip, cao ddng tai co s& gido duc nghé nghiép vé chinh
sach noi tra, thoi gian ndp hd so va huéng dan hoc sinh, sinh vién vé hd so.

- Bude 2: Xéac nhan don dé nghi cap chinh sach ndi tra cho hoc sinh, sinh vién

Trong thdi han 10 ngay 1am viéc ké tir ngdy nhan duoc don dé nghi, thu
trudng co s& giao duc nghé nghié¢p c6 trach nhiém xac nhan vao don dé€ nghi cap
chinh sach noi tri cho hoc sinh, sinh vién.

- Budc 3: Nop hd so

Hoc sinh, sinh vién thudc dbi tuong quy dinh tai Quyét dinh sb
53/2015/QD-TTg ndp hod so tdi Phong Lao dong - Thuong binh va Xi hoi
huyén, quan, thi xa, thanh phé truc thudc tinh noi hoc sinh, sinh vién c6 ho khau
thuong tra.

- Bu6c 4: Tham dinh ho so cip chinh sach noi tra

Phong Lao dong - Thuong binh va Xa hoi huyén, quén, thi x4, thanh phd
tryc thude tinh t6 chire dbi chiéu, tham dinh, phé duyét danh sach d6i tugng
dugc huong chinh sach. Truong hop ho so khong hop 18, Phong Lao dong -
Thuong binh va Xa hoi huyén, quan, thi xa, thanh phé true thudc tinh c6 trach
nhiém thong bdo cho ngudi hoc duoc biét trong thoi han 03 ngay lam viéc ké tur
ngay nhan duoc hd so.

- Buédc 5: Chi tra hoc bong chinh sach va cac khoan h tro

Phong Lao dong - Thuong binh va Xa hoi huyén, quén, thi x4, thanh phd
truc thude tinh noi hoc sinh, sinh vién c¢6 hd khau thuong tra ¢ trach nhiém
quan 1y, t6 chire thuc hién chi tra hoc bong chinh sach va cac khoan hd trg khac
truc tiép bé‘mg tién mit cho hoc sinh, sinh vién dang hoc tai co s& gido duc nghé
nghiép tu thuc hoic co sé gido duc nghé nghiép c6 von dau tu nudc ngoai.

b) Céch thikc thuc hién: Nop hd so truc tiép
¢) Thanh phan, s6 lweng hd so: 01 bd hd so, gom:

- bon dé nghi ,cép chinh sach ndi tra theo mau tai Phu luc I1.2 ban hanh
kém theo Thong tu s6 18/2018/TT-BLDTBXH.

- Pi v6i hoc sinh, sinh vién nguoi dan toc thiéu s6 thudc ho ngheo, ho can
nghéo, ngoai don dé nghi cap chinh sach noi tri phai b6 sung gidy ching nhan ho
nghéo, ho can nghéo do Uy ban nhan dén cap xa cap (Ban sao duoc ching thyce tur
ban chinh hoic ban sao c6 mang ban chinh dé déi chiéu).

- Pbi voi hoc sinh, sinh vién nguoi dan toc thiu sé 1a nguoi khuyét tat,
ngoai don d¢ nghi cap chinh sach noi tra phai b6 sung Giay xac nhan khuyet tat
do Uy ban nhan déan cap xa cap hodc Quyet dinh cua Uy ban nhén dan cép huyén

vé viée tro cip xa hoi ddi voi ngudi khuyét tat sng tai cong dong trong trudng
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hop chua co gidy xac nhan khuyét tat do Uy ban nhan dan cip xi cap (Ban sao
dugc ching thyc tir ban chinh hodc ban sao c6 mang ban chinh dé doi chiéu).

- Pbi véi hoc sinh, sinh vién nguodi Kinh thudc hd nghéo, ho can ngheéo co
ho khau thudng tra tai ving c6 diéu kién kinh té - x4 hoi dic biét kho khan,
vung dan toc thiéu sd, bién gidi, hai dao ngoai don dé nghi cdp chinh sach noi
tri phai bd sung: Gidy chimg nhan ho nghéo, hd can nghéo do Uy ban nhén dan
cap x4 cap (Ban sao dugc ching thuc tir ban chinh hodc ban sao c6 mang ban
chinh dé ddi chiéu) va s0 ho khau (Ban sao dugc chung thuc tir ban chinh hoac
ban sao c6 mang ban chinh dé d6i chiéu).

- D6i v6i hoc sinh, sinh vién ngudi Kinh 13 ngudi khuyét tit c6 ho khau
thudng tra tai ving c6 diéu kién kinh té - xa hoi didc biét kho khin, ving dan toc
thiéu sb, bién gidi, hai dao ngoai don dé nghi cép chinh sach ndi tra phai b6 sung:
Gidy xac nhan khuyet tat do Uy ban nhan dan cap xa cap hodc Quyet dinh cua Uy
ban nhan dan cép huyén vé viéc tro cp xa hoi d6i véi nguoi khuyet tat song tai
cong dong trong truong hop chua co gidy xac nhan khuyét tat do Uy ban nhan
dan cip x4 cip (Ban sao duoc chung thyc tir ban chinh hodc ban sao ¢ mang ban
chinh dé d6i chiéu) va S6 ho khau (Ban sao duoc chimg thyc tir ban chinh hoic
ban sao c6 mang ban chinh dé dbi chiéu).

- P6i v6i hoc sinh, sinh vién t6t nghiép truong pho thong dan toc no1 tru,
ngoai don dé nghi cap chinh sach noi tra phai bd sung bang tot nghiép hoic gidy
chirng nhan tbt nghiép tam thoi (Ban sao dugc ching thuc tir ban chinh hodc ban
sao c6 mang ban chinh dé ddi chiéu).

- Déi v6i hoc sinh, sinh vién & lai trudng trong dip Tét Nguyén dan, ngoai
mot sb gidy to trén phai bo sung Gidy xac nhan & lai truong trong dip Tet
Nguyén dan theo mau tai Phu luc IL.4 ban hanh kém theo Théong tu s
18/2018/TT-BLDTBXH.

d) Thoi han giai quyét:

Phong Lao dong - Thuong binh va Xa hoi huyén, quén, thi x4, thanh phd
truc thudc tinh ddi chiéu, thAm dinh ho so cta hoc sinh, sinh vién trong vong 03
ngay lam viéc ké tir khi nhan dugc ho so day di. Khi ho so hop 1€, hoc sinh,
sinh vién duoc cap hoc bong chinh sach va cac khoan hd trg khac 02 1an trong
nam hoc: 1an 01 cap cho 06 thang vao thang 10 hodc thang 11 hang nam; lan 02
cap cho 06 thang vao thang 3 hodc thang 4 nim sau (Phong Lao dong - Thuong
binh va Xa hoi huyén, quan, thi xa, thanh phé truc thudc tinh thong bao cong
khai vé thoi gian cdp hoc bong chinh sach va cac khoan hd tro khac). Trudong
hop hoc sinh, sinh vién chua dugc nhan hoc bé)ng chinh sach va cac khoan ho
trg khac theo thoi han quy dinh thi dugc truy linh trong lan chi tra tiép theo.

d) Poi twong thuc hién thi tuc hanh chinh: Hoc sinh, sinh vién hoc cao
dang, trung cap tai co so gido duc nghé nghiép tu thuc hodc co s gido duc co
von dau tu nude ngoai.

e) Co quan thuc hién tha tuc hanh chinh: Phong lao dong - Thuong
binh va Xa hgi huyén, quan, thi xa, thanh phé truc thudc tinh noi hoc sinh, sinh
vién hoc tai co s& gido duc nghé nghiép tu thuc hodc co s& gido duc co vén dau
tu nudc ngoai cd ho khau thudng tru.
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9). Két qua thuc hién tha tuc hanh chinh: Hoc bong chinh sach va céac
khoan ho trg khac duogc cap

h) L& phi: Khéng

i) Tén miu don, miu to khai:

- Don d¢ nghi cap chinh séch noi trl theo mau tai Phu lyc 11.2 ban hanh
kém theo Thong tu s6 18/2018/TT-BLDTBXH

- Bon dé nghi xéc nhan va cap hd trg theo mau tai Phy lyc 11.4 ban hanh
kém theo Thong tu s6 18/2018/TT-BLDTBXH

K) Yéu céu, diéu kién thuc hién tha tuc hanh chinh:

Hoc sinh, sinh vién tham gia chu:(mg trinh ddo tao trinh d6 cao dang, trinh
do trung cap hé chinh quy tai co s¢ giao duc nghé nghiép tu thuc va co so giao
duc nghé nghiép c6 von dau tu nude ngoai thude mot trong nhimg ddi twong sau:

- Hoc sinh, sinh vién nguoi dan toc thiéu sb thudc ho ngheo, ho céan
nghéo, nguoi khuyeét tat;

- Hoc sinh, sinh vién tot nghiép truong pho thong dan toc ndi tro;

- Hoc sinh, sinh vién nguoi dan toc Kinh thudc ho ngheo, thudc hd can
ngheo hoac 1a nguoi khuyét tat co hd khau thuong tra tai vung cé di€u kién kinh
té - xa hdi dac biét khé khan, viing dan tdc thi€u so, bién gidi, hai dao.

1) Can cwr phap ly

- Quyét dinh sd 53/2015/QD-TTg ‘ngay 20 thang 10 nam 2015 cua Thu
tuong Chinh phu vé chinh sach ndi tri d6i vi hoc sinh, sinh vién hoc cao dang,
trung cap

- Thong tu lién tich s6 12/2016/TTLT-BLDTBXH-BGDDT-BTC ngay 16
thang 6 nam 2016 cua Bo truong B6 Lao dong - Thuong binh va Xa hdi, BO
truong Bo Giao dyc va Dao tao, Bo truong Bo Tai chinh hudng dan thyc hién
chinh sach néi tra quy dinh tai Quyét dinh s6 53/2015/QP- TTg ngay 20 thang
10 nam 2015 cua Thu tuéng Chinh phu vé chinh sach noi tri d6i véi hoc sinh,
sinh vién hoc cao dang, trung cap.

- Thong tu s6 18/2018/TT-BLDTBXH ngay 30/10/2018 cua Bo trudng
Bo Lao dong - Thuong binh va Xa hoi stra ddi, bd sung mot s6 diéu cua cac
Thong tu lién quan dén thu tuc hanh chinh thudc pham vi chirc ning quéan Iy nha
nudc cua B§ Lao dong - Thuong binh va Xa hoi.


https://luatvietnam.vn/hanh-chinh/thong-tu-18-2018-tt-bldtbxh-bo-lao-dong-thuong-binh-va-xa-hoi-170423-d1.html#noidung

Phu luc 11.2

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

PON PE NGHI CAP CHINH SACH NQI TRU
(Dung cho hoc sinh, sinh vién dang hoc tai cdc colsé' giéo duc nghé nghiép i thuc hodc co s giéo duc nghé
nghiép c6 von dau tu nudc ngoai)

Kinh giri: - (Tén Phong Lao dong - Thuwong binh va Xa hgi);
- (Tén co so gido duc nghé nghiép).

[ (o 3RY: 1 C5T

LOP: e Khoa: ........c.ooeeeennl. Kh0&: .
Ho tén cha/me hoC Sinh, SINN VIBN: ..oveiiviiieccec e

M3 6 NQC SINN, SINN VIBN: ..o

Thudc dbi twong: (ghi ré doi tiong duwgc quy dinh tai Pieu 2 Quyét dinh sé 53/2015/0P-TTq ngay 20 thang 10
nam 2015 cua Thu tuwong Chinh pha vé chinh sach ngi tr: déi véi hoc sinh, sinh vién hoc cao ddang, trung cdp).
Can ctr Quyét dinh sb 53/2015/QD-TTq ngay 20 thang 10 nam 2015 ctia Thu tuéng Chinh pha, t6i 1am don nay
dé nghi dugc Nha trudng xac nhan, Phong Lao dong-Thuong binh va X hoi xem xét cap chinh sach ngi tri theo
quy dinh.

.............. ,ngay ...thang ...ndm .............
Nguoi lam don
(Ky va ghi rd ho tén)

X&c nhan caa co sé gido duc nghé nghiép tw thuc hodc co sé gido duc nghé nghiép c6 vén diu tu nuéc
ngoai

CO SO GIA0 AUC NGNE NGNIEP: ..voveeeeeeeeeeeeee ettt
XAC NNAN ANNJCNI 1eivi e e e bbbt be et be b e ere e

Hién la hoc sinh, sinh vién nam thi ...... Hoc ky: ........ NamhoC ............... 6p........khoa ......... khéa
hoc.......... thoi gian khéa hoc .......... (nam) hé dao tao ............ Clia nha truong.

Ky UL ..o (ghi rd mirc d6 ky luat néu co).

S6 md-dun hodc tin chi cua toan khoéa hoc (@6 Véi chwong trinh dao tao theo md-dun hodc tin
ch): ... trong d6 s6 md-dun hodc tin chi theo tirmg nam hoc la:

- S6 md-dun hodc tin chi 6 thang dau ctia nAm hoC thir 12 .......ovvveeveceeceececee e
- S6 md-dun hodc tin chi 6 thang sau ctia nAm hoC thit 1 .......ccevvveeeeeeeeeeeees e
- S6 mo-dun hodc tin chi 6 thang dau cta nam hoC thir T ..o,
- S6 moO-dun hodc tin chi 6 thang sau ctia ndm hoC thir T ...
- S6 moO-dun hodc tin chi 6 thang dau cta nAm hoC thir 1 ...,
- S6 md-dun hoic tin chi 6 thang sau ctia nAm hoC thir TH: ...
Dé nghi phong Lao dong - Thuong binh va Xa hoi xem xét cip chinh séch noi trd cho
anh/chi ..........c.o.coini theo quy dinh.

........... ,ngay ....thang ....nam .........
Thi truéng don vi
(Ky, dong dau)

10


https://thuvienphapluat.vn/van-ban/giao-duc/quyet-dinh-53-2015-qd-ttg-chinh-sach-noi-tru-hoc-sinh-sinh-vien-hoc-cao-dang-trung-cap-294053.aspx
https://thuvienphapluat.vn/van-ban/giao-duc/quyet-dinh-53-2015-qd-ttg-chinh-sach-noi-tru-hoc-sinh-sinh-vien-hoc-cao-dang-trung-cap-294053.aspx

Phu luc 11.4

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

PON PE NGHI XAC NHAN VA CAP HO TRQ

(Dung cho hoc sinh, sinh vién dang hoc tai cac co so gido duc nghé nghiép fur thuc hodc co sé
gido duc nghé nghiép c6 von dau tw niréc ngoai)

Kinh gii: - (Tén Phong Lao dong - Thuong binh va Xa hoi);
- (Tén co so giao duc nghe nghiép).

[ [0 IR 8 (=] A

IMA S8 NOC SINN, SINN VIBN: ..ottt ettt ettt ettt e ettt e et es e e eeeeeeees

Pé Phong Lao dong - Thuong binh va Xa hoi cdp tién hé tre' 6 lai trwong trong dip Tét
Nguyén din nim......... theo quy dinh tai Quyét dinh s6 53/2015/QB-TTg ngay 20 thang 10
nam 2015 cua Thu tusng Chinh phu vé chinh sach néi tra dbi véi hoc sinh, sinh vién hoc cao
dang, trung cap, t6i lam don nay. dé nghi nha trueong xac nhén la toi thude dbi tuong (ghi rd
doi twong dwoc quy dinh tai Piéu 2 Quyét dinh sé 53/2015/0D-TTd ngay 20 thang 10 nam
2015 cua Thu neéng Chinh phu vé chinh sach ngi tri doi véi hoc sinh, sinh vién hoc cao
dang, trung cdp)va “¢ lai trwong trong dip Tét Nguyén din nam ..” VGi ly
AO% e

........ ,ngay .....thang ......nam....... veveenn@dy .....thdng ......nam.......
X&c nhan cuaa co sé giao duc nghe Nguwoi lam don
nghiép tw thuc hoac cé von dau tu nuwéc (Ky va ghi rd ho tén)
ngoai

(Ky, déng dau)

? Dé nghi ghi rd céc 1y do khach quan lién quan dén viéc hoc tap, thuc tap hoic sirc khoe can
phai ¢ lai trrong trong dip Tét Nguyén dan
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https://thuvienphapluat.vn/van-ban/giao-duc/quyet-dinh-53-2015-qd-ttg-chinh-sach-noi-tru-hoc-sinh-sinh-vien-hoc-cao-dang-trung-cap-294053.aspx

II1. LINH VU'C NGUOI CO CONG
1. Thiam viéng md liét si

a. Trinh ty thyc hién

Budce 1: Nguoi di tham viéng mo ligt st gui don dé nghi theo Mau s6 31
Phu luc I Nghi dinh s6 13 1/2021/ND—CP (?,Ién Phong Lao dong - Thu’ong binh va
Xa hoi tai dia phuong noi quan ly h6 so goc cua li€t st kém theo cac gidy to quy
dinh tai khoan 1 Bi€u 158 Nghi dinh s6 131/2021/ND-CP .

Budc 2: Phong Lao dong - Thuong binh va Xa hdi tai dia phuong noi
quan Iy ho so gde cua liét s ¢ trach nhiém kiém tra va cap gidy gioi thiéu tham

viéng mo liét si theo Miu s6 42 Phu luc I Nghi dinh s6 131/2021/ND-CP trong
thoi gian 03 ngdy lam viéc ké tir ngay nhan du gidy to.

Budc 3: Uy ban nhan dan cip x4 noi quan 1y mo hoic thudc dia phuong
noi liét sT hy sinh trong thoi gian 01 ngay 1am viéc c¢6 trach nhiém xac nhén vao
gidy gioi thiéu thim viéng mo liét si.

Budc 4: Nguoi di tham viéng mo liét si guri gidy gidi thiéu tham viéng
mo liét si dd dugc xac nhén dén Phong Lao dong - Thuong binh va Xa hoi tai
dia phuong noi quan ly ho so goc cua liét si @€ nhan ho trg.

Budc 5: Phong Lao dong - Thuong binh va Xa hoi tai dia phuong noi
quan 1y hd so goc cua lie}t si thuc hi,én chi ho tro tham viéng mo 1iét si trong :[hc‘ri
gian 02 ngay lam viéc ké tir ngay ti€p nhan gidy gidi thi¢u cd xac nhan cua Uy
ban nhan dan cap xa noi tham viéng md hoac thudc dia phuong noi li¢t si hy
sinh.

b. Céch thirc thwe hién: Qua dich vu buu chinh cong ich hodc truc tiép.

c. Thanh phin, sb lwong ho so

* Thanh phén hé so

- Pon dé nghi theo Mau s6 31 Phu luc I Nghi dinh s6 131/2021/ND-CP .

- Ban sao dugc ching thue tir mot trong cac giéy to sau: gidy ching
nhan gia dinh hoac than nhan liét si; quyét dinh trg cap tho cung liét si.

- Mot trong cac gidy to sau:

+ Giéy bao tin m¢ liét si cua S¢ Lao dong - Thuong binh va Xa héi noi
quan 1y mo doi vdi truong hop mo liét si co6 day du thong tin.

+ Pbi vé6i truong hop chua xac dinh duge md cu thé trong nghia trang
liét si:

‘ Gidy xac nhan do S¢ Lao dong - Thuong binh va X3 hoi noi quan 1y mo

vé viéc co tén trong danh sach quan ly cuia nghia trang.

Ban trich luc hd so liét st do Sé Lao dong - Thuong binh va X4 hoi noi
quan 1y hd so goc cap.

Ban sao duoc ching thuc tur gidy xac nhan thong tin vé noi liét si hy sinh
theo Mau s6 44 Phu luc I Nghi dinh s6 131/2021/ND-CP .
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https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx

* $6 lwong hé so: 01 bo.

d. Thoi han giai quyét: 06 ngay lam viéc tir ngay tiép nhan du gidy to
theo quy dinh.

d. Péi twong thue hién thi tuc hanh chinh: Ca nhan

e. Co quan giai quyét thi tuc hanh chinh

Phong Lao dong - Thuong binh va Xa hoi; Uy ban nhan dan cép xa.

g. Két qua thue hién thi tuc hanh chinh

Gidy gioi thiéu thim viéng mo liét si va thuc hién chi hd trg tham viéng
mo liét si.

h. Lé phi: Khong.

i. Tén mau don

Pon dé nghi tham viéng mo liét st (Mau s6 31 Phuy luc I Nghi dinh s6
131/2021/ND-CP).

K. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

Yéu cdu:

Thén nhén liét T (t0i da 03 nguoi, ké ca truong hop dang huong tro cap
tho ciing liét si) hodc nguoi huong trg cap tho cing liét s dugce ho trg tham
viéng mo li€t si.

Diéu ki¢n thiam viéng mo ligt si

- Li¢t s1 c6 tén trong danh sach li¢t s cia nghia trang liét si trong nudc.

- Liét s co thong tin dia danh not hy sinh trong nudc can cir mot trong
cac gidy to sau: ban trich luc ho so liét si do So Lao dong - Thuong binh va Xa
hoi noi quan Iy ho so goc cap; ban sao duge chimg thyc tur gidy xac nhan thong
tin v€ noi liét s7 hy sinh theo Mau s6 44 Phu luc I Nghi dinh s6 131/2021/ND-
CP.

l. Can cir phap ly ban hanh

- Phép 1énh Uu dai nguoi ¢ cong vai cdch mang nam 2020.

- Nghi dinh s6 131/2021/ND-CP ngay 30/12/2021 ctia Chinh phu quy
dinh chi tiét va bién phap thi hanh Phap 1énh Uu dii ngudi ¢6 cong voi cach
mang.

13


https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx
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https://thuvienphapluat.vn/van-ban/tai-chinh-nha-nuoc/nghi-dinh-131-2021-nd-cp-huong-dan-phap-lenh-uu-dai-nguoi-co-cong-voi-cach-mang-288920.aspx

IV. LINH VUC BAO TRQ XA HOI

1. Pang ky thanh lap, ding ky thay ddéi ndi dung hoic cip lai gidy chirng
nhin ding ky thanh 13p co s¢ trg' gip x& hdi ngoai cong lap thugc tham
quyen giai quyet cia Phong Lao dong - Thwong binh va Xa hoi

a) Trinh tw thuc hién:

- Buodc 1: Co so gui 01 bd hé so d& nghi dang ky thanh lap, dang ky thay
do1 ndi1 dung hodc cap lai gidy chirng nhan dang ky thanh 13p co s& dén Phong
Lao dong - Thuong binh va Xa hoi.

- Budc 2: Phong Lao dong - Thuong binh va Xa hoi xem x¢ét hd S0’ va cap
gidy chung nhén dang ky thanh lap, thay doi ndi dung hodc cap lai giay chung
nhén dang ky thanh 1ap theo d¢ nghi cua co s¢ trong thoi han 05 ngay lam viéc,

ké tir ngay nhan du ho so. Truong hop co s dé nghi khong du diéu kién theo
quy dinh thi c6 thong bao rd rang bang vin ban cho t6 chic, ca nhan dé nghi.

b) Cach thirc thue hién: ndp ho so truc tiép hodc giri qua dudng buu dién.
¢) Thanh phén, s6 lwgng hd so:
* Thanh phan hé so ding ky thanh lap:

- To khai géng ky thanh 1ap theo Mau s6 06 tai Phu luc ban hanh kém
theo Nghi dinh s6 103/2017/ND-CP.

- Phuong 4n thanh 13p co so.

- Dy thao Quy ché hpat dong cua co so theo Mau s 03b tai Phu luc ban
hanh kém theo Nghi dinh s6 103/2017/ND-CP.

- Ban sao c6 chtng thuc ddi voi gidy to hop phap vé quyén sir dung dat,
quyen s& hitu nha & hodc hop dong cho thué, muon dat dai, co sé vat chat va tai
san gan lién voi dat phuc vu cho hoat dong cua co so.

- Phiéu 1y lich tu phéap cua cac sang lap vién.

- Ban sao cac gidy to sau:

+ Thé can cudc cong dan hoac giefty chtrng minh nhan dan. Pdi véi sang
1ap vién la ca nhan nudc ngoai, hd chiéu hodc chimg thuc c4 nhan hgop phap
khac cua cac sang 1ap vién;

+ Quyét dinh thanh 1ap hodc tai liu tuwong duong khac cua t6 chirc va vin
ban uy quyén; the¢ can cudc cong dan hodc giay chimg minh nhan dan hoac ho
chleu ching thuc ca nhan hop phap khac cua nguoi dai dién theo uy quyen cua
t6 chirc. P6i v4i sang 1ap vién 1a to chiic nudc ngoai thi ban sao quyét dinh
thanh 13p hoac tai liéu twong duong phai dugc hop phép hoa lanh su.

~ * Thanh phin ho so dé nghi ding ky thay ddi ndi dung hoic cip lai
giay chirng nhan

- Vin ban dé nghi vé viéc dang ky thay d6i ndi dung hodc cap lai gidy
ching nhan dang ky thanh lap cua co sé.

- Ban photocopy ding ky thanh 1ap co sé da duoc cép.

* 6 Iwrgng hd so: 01 (mot) bo.

14



d) Thoi han giai quyét: 05 ngay lam viéc.
d) Doi twong thue hién thi tuc hanh chinh

Co s& trg giup x4 hdi ngoai cong 1ap thude tham quyén thanh 1ap cua
Phong Lao dong - Thuong binh va Xa hoi.

e) Co quan giai quyét thii tuc hanh chinh:

Phong Lao dong - Thuong binh va Xa hoi

g) Két qua thuc hién thi tuc hanh chinh: Gidy ching nhan ding ky
thanh 1ap.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai (4p dung déi véi trwong hop dé nghi
dang ky thanh lap).

- T khai dang ky thanh lap (MAu sb 06 tai Phu luc ban hanh kém theo
Nghi dinh s6 103/2017/ND-CP).

- Quy ché hoat dong cﬁq co s& trg giap xa hodi (Mau s6 03b tai Phu luc
ban hanh kém theo Nghi dinh s6 103/2017/ND-CP).

k) Yéu cau, diéu Kién thwe hién thii tuc hanh chinh:

* Piéu Kién cap gidy chirng nhin ding ky thanh lap:

- V& tén cla co s0: Co s0 ¢o tn goi bang tiéng Viét va tiéng nudc ngoai,
biéu tugng riéng (néu co). Tén va bi€u tugng cua co so phai dap ung cac di€u
kién: Khong trung lap hodc gay nham lan voi tén hodc biéu tugng cua co s¢
khac da duge dang ky trude do; khong vi pham truyen thong lich str, van hoa,
dao dtrc va thuan phong my tuc cua dan tdc.

- C6 ho so dang ky thanh 1ap hop 1¢ theo quy dinh.

* Piéu kién ding ky thay do6i ndi dung hoic cép lai gidy chirng nhan

Co s06 tro gitip xa hoi c6 nhu cau thay d6i ndi dung gidy chimg nhan ding
ky thanh lap hodc cap lai giay chirng nhan.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Nghidinh s6 103/2017/ND-CP ngay 12/9/2017 ctia Chinh phu quy dinh
vé thanh lap, t6 churc, hoat dong, giai thé va quan 1y cac co so trg gitip xa hoi.

- Nghidinh sO 140/2018/ND-CP ngay 08/10/2018 cta Chinh phu stra doi,
b6 sung cac Nghi dinh lién quan dén di€u kién dau tu kinh doanh va TTHC
thudc pham vi QLNN cua Bo Lao dong - Thuong binh va Xa hoi.
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Mau sb 03b

TEN CO QUAN, DPON VIQUAN LY (NEU CO)...  CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO TGXH Péc 1ap - Tw do- Hanh phiic

QUY CHE HOAT PONG CUA CO SO TRQ GIUP XA HOI
(Tén co so tro giap xa hoi dang ky thanh 1ap)............

1. Tén co s0, dia chi tru s¢, so dién thoai, fax:

3. Ho va tén, dia chi thuong tra, qubc tich, sé thé cin cudc cong dan (hodc gidy
CMND hogc ho chiéu hogc chumng thyc ca nhan hop phap khac) cua cac sang 1ap vién;
phan vén gop va gia tri vén gdp ctia mdi thanh vién sang lap:

noi1 bo:
9. Can cur va phuong phép xac dinh thu lao, tién luong va thuong cho can bd va
nhan vién tai co so:



NGUOI PAI DIEN THEO PHAP LUAT
CUA CO SO TRO GIUP XA HOI
(ky, ghi ré ho tén)
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Mau s6 06
TEN DON VI, TO CHUC QUAN LY (NEU CO)...  CQNG HOA XA HQI CHU NGHIA VIET NAM
TEN TO CHUC DANG KY THANH LAP Péc 1ap - Tw do- Hanh phiic
CO SO TGXH (NEU CO)...

TO KHAI PANG KY THANH LAP
(Tén co so tro giap xa hoi dang ky thanh 1ap)............

Kinh @iz

Cin cir Nghi dinh s6 103/2017/NB-CP ngay 12 thang 9 nam 2017 cua
Chinh pha quy dinh vé thanh 1ap, t6 chirc, hoat dong, giai thé va quan 1y cac co
sO trg giup xa hoi;

Sau khi xay dyng Phuong an thanh 14p:

(Tén co so tro giup xd hoi dé nghi thanh Idp) ... ..

Chung t6i gdm (Cac sang 1ap vién hodc dai dlen theo phap luat cua to
chtrc dang ky thanh 13ap)

Dang ky thanh l1ap (tén co sé trg gitip xa hoi)..... hoat dong trén pham vi lién
tinh/cap tinh véi cac ndi dung nhu sau:
1. Tén co s0, dia chi tru so, so dién thoai, fax

2. Ho va tén, dia chi thuong tra, qudc tich, sd thé cin cudc cong dan/gidy
CMND/hg chiéu/so dinh danh ca nhan hodc chung thue ca nhan hgp phap khac cua
cac sang 1ap vién hodc nguoi dai dién theo phép luat cta té chirc dang ky thanh

Ching tdi cam két thuc hién ding cac quy dinh ctia phap luat./.

DPAI DIEN
CA NHAN PANG KY THANH LAP
(ky, ghi ré ho tén)
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2. Giai thé co sé tro gitp x& hoi ngoai cong lap thudc tham quyén thanh lap
cua Phong Lao dong - Thwong binh va Xa hdi.

a) Trinh tw thuc hién:
- Buoc 1:

+ Pbi véi truong hop Co sd bi thu hdi gidy chimg nhan ding ky thanh
1ap; Co sé khong du diéu kién hoat dong theo quy dinh ctia phap luat va c6 kién
nghi ctia co quan Lao dong - Thuong binh va Xa hoi dia phuong va truong hop
khac theo quy dinh ctua phép luat: Co quan Lao dong - Thuong binh va Xa hdi
dia phuong phéi hop v6i Co sé ¢6 van ban dé nghi giai thé giri dén Phong Lao
dong - Thuong binh va Xa hoi.

+ Déiqvévi truong hop to chuc, ca nhan dang ky thanh 1ap co s6 c6 don Qé
nghi giai theé: to6 chirc cd nhan ndop 01 bd ho so gidi thé co sé theo quy dinh dén
Phong Lao dong - Thuong binh va Xa hoi.

- Budc 2: Trong thoi han 15 ngay lam viéc ké tir ngay nhan da ho so,
Phong Lao dong - Thuong binh va Xa hoi phai c6 quyét dinh giai thé. Truong
hop khong dong v viéc giai thé thi phai ¢6 van ban tra 10i va néu rd 1y do. Co sé
tro gitp x4 hoi khong duoc ty dong giai thé khi chua nhan duoc quyét dinh giai
thé ctia Phong Lao dong - Thuong binh va Xa hoi.

b) Cach thire thwe hién: ndp hé so truc tiép hodc giri qua dudng buu dién.
¢) Thanh phan, s6 lwgng hd so:
* Thanh phan hd so:

- Pon dé nghj giai th‘é co s& cua té chtre, ca nhan dang ky thanh lap co so,
trong do c6 néu r6 ly do dé nghi giai thé theo Mau s6 04b tai Phy lyc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP.

- Ban ké khai tai san, tai chinh va phuong an xu 1y.

- Danh sach di tuong va phuong an giai quyét khi co s& giai thé.
- Céc tai liéu lién quan khac (néu co).

- Kién nghi giai thé co sd cia co quan c¢6 thim quyén (néu co).

* S6 luong ho so: 01 (mét) bd.

d) Thoi han giai quyét: 15 ngay lam viéc.

d) Béi tuong thuc hién tha tuc hanh chinh:

Co sé trg giap xa hoi; t6 churc, c4 nhan dang ky thanh 1ap co s¢; co quan
Lao dong - Thuong binh va Xa hd1 dia phuong.

e) Co quan giai quyét thi tuc hanh chinh: Phong Lao dong - Thuong
binh va Xa hoi.

g) Két qua thuwe hién thii tuc hanh chinh: Quyét dinh giai thé co so.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai:
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Pon dé nghi giai thé (Mu s6 04b tai Phu luc ban hanh kém theo Nghi
dinh s6 103/2017/ND-CP).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
Co s6 bi giai thé trong cac trudng hop sau:
- Co s6 bi thu hoi gidy chirng nhan dang ky thanh lap.

- Co s0 khong du diéu kién hoat dong theo quy dinh cta phap luat va co
kién nghi cua co quan Lao dong - Thuong binh va Xa hoi dia phuong.

- T6 chitc, ca nhan diang ky thanh 14p co s co don dé nghi giai thé.
- Truong hop khac theo quy dinh cua phap luat.
I) Can cwr phap ly caa thu tuc hanh chinh:

_ Nghi dinh s6 103/2017/NB-CP ngay 12/9/2017 cua Chinh phu quy dinh
vé thanh lap, t6 chtrc, hoat dong, giai thé va quan 1y cac co sé trg gitp xa hoi.
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Mau s 04b

TEN CO QUAN, BON V] QUAN LY (NEU CO).. CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO TGXH... Poc l1ap - Tw do - Hanh phuc
....... , ngay.....thang.....nam 20....

Cin ctr Nghi dinh s6 103/2017/ND-CP ngay 12 thang 9 ndm 2017 cua
Chinh pha quy dinh vé thanh 1ap, t6 chirc, hoat dong, giai thé va quan 1y cac co
sO trg giup xa hoi;

(Tén co 56 bao tro xa hgi dé nghi Qidi thé).........ocveevvvvereeninn,

Chung t6i gdom:

K F PSP ORI

Lam don nay trinh.......co.covveverersveeeneeneseennn, kém theo mot bd hd so dé
nghi gidi thé co s& trg gitip xa hoi (t€n co sé trg gitp xa hoi dé nghi giai the)
.................................................................................... hoat dong trén pham vi véi

mot s6 1y do sau: ......... e
Chung t61 cam két thuc hién dang cac quy dinh cua phap luat./.

NGUOI PAI DIEN THEO PHAP LUAT

CUA CO SO TRQ GIUP XA HOI
(Ky, ghi rd ho tén)
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3. Cap gidy phép hoat dng doi véi co sé trg gilip xa hdi thugc tham quyen
cap phép caa Phong Lao dong - Thwong binh va Xa hgi

a) Trinh tw thuc hién:

- Budc 1: Co sd nop 01 bd hd so theo quy dinh giri Phong Lao dong -
Thuong binh va Xa hoi.

- Budc 2: Trong thoi han 15 ngay lam viéc ké tir ngay nhan dii ho so theo
quy dinh, Phong Lao dong - Thuong binh va Xa hoi c6 trach nhiém cap giay
phép hoat dong. Truong hop khong dong y thi phai tra loi bang van ban va néu
rd ly do.

b) Cach thirc thue hién: ndp ho so truc tiép hoic giri qua dudong buu dién.

¢) Thanh phan, s6 lwgng hd so:

* Thanh phan hd so:

- To khai dé nghi cip gidy phép hoat dong cua co so theo Mau s 09 tai
Phu luc ban hanh kém theo Nghi dinh s6 103/2017/ND-CP.

- Ban photocopy gidy ching nhan dang ky thanh 1ap co sé hoidc quyét
dinh thanh 13p theo quy dinh cua phép luét.

* S6 lwgng ho so: 01 (mot) bo.
d) Thoi han giai quyét: 15 ngay lam viéc.
d) Poi rwong thure hién thii tuc hanh chinh:

Co s0O co tru so dat tai dia phuong do ca td chirc, c4 nhan thanh 1ap ma
khong thudc cac truong hop sau:

- Co s0 thugce bg, co quan ngang bg, co quan thudc Chinh phu; co quan
trung wong cua t6 chirc chinh tri - xa hdi va co quan trung wong cua to chic xa
ho1 - nghe nghi¢p co tru s& cua co s¢ dat tai dia phuong.

- Co s0 do co quan, to chtic cip tinh thanh 1ap hodc cip gidy chung nhan
dang ky thanh 1ap.

e) Co quan giai quyét thi tuc hanh chinh: Phong Lao dong - Thuong
binh va Xa hoi.

g) Két qua thyc hién thi tuc hanh chinh: Giay phép hoat dong.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

To khai dé nghi,cép giéy phép hoat dong (Mau s6 09 tai Phu luc ban hanh
kém theo Nghi dinh s6 103/2017/ND-CP).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Co s& dugc cap gidy phép hoat dong khi co du cac diéu kién sau day:

- Co so trg giup xd hoi cong lap, ngoai cong 1ap da duge thanh 1ap, duoc
cap gidy ching nhan dang ky thanh 1ap theo quy dinh hodc co s tro giup xa hoi
duogc thanh 1ap hop phap theo quy dinh ctia phap luat vé to chirc, hoat dong va
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quan ly hoi hodc co so trg giup xa hoi dugce thanh 1ap theo quy dinh cua phap
luat vé doanh nghiép.

- Nguoi dung dau co sO phai co nang lyc hanh vi dan su day du; c6 pham
chat dao duc tot, khong mac t¢ nan xa hoi va khong thudc doi tugng bi truy clru
trach nhiém hinh su hoac da bi két an ma chua duoc x0a an tich.

- C6 nhén vién tryc tiép tu van, cham séc ddi tuong.
- Trudng hop co sé ¢ cham soc, nudi dudng ddi tugng thi ngoai cac dleu
kién quy dinh tai khoan I, khoan 2 va khoan 3 Piéu 26 Nghi dinh 5O
103/2017/ND-CP con phai bao dam cac dle}l kién vé co s& vat chit va nhan luc
quy dinh tai Muc 1 Chuong IV Nghi dinh s6 103/2017/ND-CP.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Nghidinh s6 103/2017/ND-CP ngay 12/9/2017 cua Chinh phu quy dinh
vé thanh lap, t6 churc, hoat dong, giai thé va quan 1y cac co so trg gitip xa hoi.
- Nghi dinh s6 140/2018/ND-CP ngay 08/10/2018 ciia Chinh phu sira doi,
bo sung cac Nghi dinh lién quan dén di€u kién dau tu kinh doanh va TTHC
thudc pham vi QLNN cua Bo Lao dong - Thuong binh va Xa hoi.
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Mau s6 09
TEN CO QUAN, BON V] QUAN LY (NEU CO)... CONG HOA XA HQI CHU NGHIA VIET NAM
TEN CO SO TGXH... Poc l1ap - Tw do - Hanh phuc

....... , ngay.....thang.....nam 20....

TO KHAI PE NGHI CAP GIAY PHEP HOAT PONG
(ttncosd trg giup xa hQi............ooeennn., )

Cin cir Nghi dinh s6 103/2017/ND-CP ngay 12 thang 9 nam 2017 ctia Chinh phi quy
dinh vé thanh lap, td chire, hoat dong, giai thé va quan ly cac co sé trg gitip xa hoi;

Cin c&r Quyét dinh SO....../QD-... ngay...... vé viéc thanh l4p co s& hodc Gidy chimng
nhén dang ky thanh 1ap sb...... ngay........ do co quan/don vi cap.

(Tén co s¢ tro gitp xa hoi).............. dé nghi (co quan c6 tham quyén cép gidy
phép hoat dong) cap gidy phép hoat dong véi cac ndi dung sau:

I. THONG TIN VE CO SO

1. Tén co s6, dia chi tru so, s6 dién thoai, s6 fax

_ IL.NOI DUNG HOAT PONG DE NGHI CAP, CAP LAL PIEU CHINH GIAY
PHEP HOAT PONG
1. Bo6i tugng phuc vu

Khi (Tén co s trg giip xa hdi)......cooeeeeninnnnnnn. di vao hoat dong s& cung cap dich vu
tro gitip x4 hoi cho cac di tuong bao tro xa hoi va ngudi dan ¢6 nhu cau, s& gop phan bao dam an
sinh x4 hoi va phat trién kinh té - x4 hoi cia dia phuong.

Chung t6i cam két thuc hién ding cac quy dinh cta phap luat./.

NGUOI PAI DIEN THEO PHAP LUAT
CUA CO SO TRQ GIUP XA HOI
(Ky, ghi rd ho tén)
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4. Cap lai, diéu chinh giay phép hoat dgng déi véi co sé tre gilp x& hi co
giay phép hoat dong do Phong Lao dong - Thwong binh va Xa hoi cap
a) Trinh tw thuc hién:
- Budc 1: Co so nop 01 b hd so theo quy dinh giri Phong Lao dong -
Thuong binh va Xa hoi.
- Budc 2: Trong thoi han 15 ngay lam viée ké tir ngay nhéan du hé so theo
quy dinh, Phong Lao dong - Thuong binh va Xa hoi c6 trach nhiém cap lai hoic

diéu chinh gidy phép hoat dong. Trudong hop khong dong y thi phai tra 151 bang
van ban va néu 10 ly do.

b) Cach thirc thue hién: ndp ho so truc tiép hodc giri qua dudng buu dién.

¢) Thanh phan, s6 lwgng hd so:

* Thanh phan hd so:

- Van ban dé nghi diéu chinh, cip lai gidy phép.

- Gidy phép hoat dong.

- Giéy to ching minh thay doi tén goi, dia chi tru sé, nguoi ding dau, loai
hinh co s&, nhi¢ém vu va dia ban hoat dong.

* S6 lwong hd so: 01 (mot) bo.

d) Thoi han giai quyét: 15 ngay lam viéc.

d) Poi twong thuc hién thii tuc hanh chinh:

Co soco gidy phép hoat dong do Phong Lao dong - Thuong binh va Xa
hoi cap.

e) Co quan giai quyét thi tuc hanh chinh: Phong Lao dong - Thuong
binh va Xa hoi.

9 Két qua thyc hién tha tuc hanh chinh: Gidy phép hoat dong dugc
cap lai hodc di€u chinh nd1 dung.

h) L¢ phi: Khong.

i) Tén miu don, miu t& khai: Khong.

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Khi thay doi tén goi, dia chi tru s&, nguoi dl'mg‘dﬁu, loaj hinh co sg’)’,
nhiém vu va dia ban hoat dong, Co s¢ phai lam thu tuc d€ nghi di€u chinh giay
pheép. Truong hop thay do6i hinh thirc t6 chirc, chia, tach, hop nhat, sap nhap
phai lam thu tuc dé nghi cap lai gidy phép hoat dong.

- Khi gidy phép hoat dong bi mat, bi hu hong thi co so phai dé nghi cap
lai giay phép.

). Can ctr phap ly caa thu tuc hanh chinh:

_ Nghi dinh s6 103/2017/ND-CP ngay 12/9/2017 cua Chinh phu quy dinh
vé thanh lap, t6 churc, hoat dong, gidi thé va quan 1y cac co sé trg gitip xa hoi.
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5. Thuc hién, diéu chinh, théi hwéng tro cip xa hdi hang thang, hé tro kinh
phi chim soc, nudi dwdng hang thang

a. Trinh ty thuc hién

- Bude 1: Dbi tuong, nguoi giam ho cua doi tuong hodc td chirc, ca nhan
c6 lién quan 1am ho so theo quy dinh, giri Cha tich Uy ban nhan déan x4, phuong,
thi tran noi cu tra. Khi ndp hd so can xut trinh cac gidy to sau (trudng hop nop
truc tiép) dé can bo tiép nhan ho so dbi chiéu cac thong tin ké khai trong to khai:

+ Gidy xdc nhdn théng tin vé cu trii hodc Gidy théng bdo s6 dinh danh cd
nhdn va thong tin céng dan trong Co sé div liéu quoc gia vé dan cu; ching minh
thu nhan dan hoac thé can cudc cong dan;

+ Gidy khai sinh cua tré em ddi véi truong hop xét trg cap xa hoi ddi voi
tré em, ngudi don than nghéo dang nudi con, ngudi khuyét tat dang nudi con;

+ Gidy to xac nhan bi nhiém HIV cta co quan y té c6 thAm quyén d6i voi
truong hop bi nhiém HIV;

+ Gidy to xac nhan dang mang thai cta co quan y té co thim quyén doi
v6i truong hop nguoi khuyét tat dang mang thai;

+ Gidy xac nhan khuyét tat dbi voi truong hop ngudi khuyét tat.

- Bu6c 2: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan di ho so,
cong chirc phu trach cong tac Lao dong - Thuong binh va Xa hoi co6 trach nhi¢m
ra soat hd so, trinh Cha tich Uy ban nhan dan cdp x3 to chirc viéc xem xét, quyét
dinh viéc xét duyé¢t, thuc hi€én viéc niém yét cong khai két qua xét duyét tai tru
s Uy ban nhan dan cép x4 trong thoi gian 02 ngay lam viéc, trir nhitng thong tin
lién quan dén HIV/AIDS cua dbi tuong. Truong hop c6 khiéu nai, trong thoi han
10 ngay lam viéc, ké tir ngay nhan duoc khiéu nai, Chu tich Uy ban nhan dan
cép x4 t6 chirc xem xét, két ludn, cong khai ndi dung khiéu nai.

- Budc 3: Trong thoi han 03 ngay 1am viéc, ké tir ngay ho so dugc xét
duyét va khong c6 khiéu nai, Chu tich Uy ban nhan dan cép xi c6 van ban dé
nghi kém theo hd so cua ddi twong giri Phong Lao dong - Thuong binh va X3
hoi.

- Budc 4: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan dugc ho so
ctia d6i tugng va van ban dé nghi caa Chu tich Uy ban nhan dan cap x4, Phong
Lao dong - Thuong binh va Xa hoi ¢ trach nhiém tham dinh, trinh Chu tich Uy
ban nhan dan quan, huyén, thi xa, thanh phé thudc tinh quyét dinh tro cép xa hoi
hang thang, hd tro kinh phi chim soc, nudi dudng hang thang cho d6i tuong.
Truong hop d6i tuong khong du diéu kién huong, Phong Lao dong - Thuong
binh va X4 hoi tra 101 bang van ban va néu 1d 1y do.

- Budc 5: Trong thoi han 03 ngdy 1am viéc, ké tir ngay nhin dugc van ban
trinh ctia Phong Lao dong - Thuong binh va X4 hoi, Chu tich Uy ban nhan dan
cap huyén xem xét, quyét dinh trg cap xa hoi hang thang, hd tro kinh phi chim
s6c, nudi dudng hang thang cho déi tuong.

b. Cach thirc thyc hién

Truc tiép, qua dudng buu dién hodc truc tuyén (néu diéu kién cho phép).
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c. Thanh phan, s6 lwong hd so

* Thanh phan ho so gom:

- Di v6i hd so dé nghi trg cip x3 hoi hang thang: Td khai cta dbi tuong
(theo MAu sb 1a, 1b, Ic, 1d, 1d ban hanh kém theo Nghi dinh sé 20/2021/ND-
CP).

- B6i v6i hd so dé nghi hd trg kinh phi chim soc, nudi dudng hang thang:

+ T& khai ho gia dinh c6 nguoi khuyét tat (theo Mau sb 2a ban hanh kém
theo Nghi dinh s6 20/2021/ND-CP);

+ To khai nhan cham séc, nuéi dudng ddi tuong bao trg xa hoi (theo Mau
s6 2b ban hanh kém theo Nghi dinh s6 20/2021/ND-CP);

+ T khai cta ddi tugng duge nhan chim soc, nudi dudng trong truong
hop ddi tugng khong hudng tro cip xa hoi hang thang (theo Mau s6 03 ban hanh
kém theo Nghi dinh s6 20/2021/ND-CP).

* $6 luong: 01 bo.

d. Thoi han giai quyét: 22 ngay lam viéc.

d. Poi twong thwe hién thii tuc hanh chinh

Péi twong, nguoi gidm ho cia dbi twong hodc to chic, ca nhan co lién
quan.

e. Co quan giai quyét thii tuc hanh chinh
Uy ban nhéan dan cép xi; Phong Lao dong - Thuong binh va X4 hoi; Chu tich Uy
ban nhan dan cép huyén.

f. Két qua thuc hién thi tuc hanh chinh

Quyét dinh trg cAp xa hoi hang thang, hd trg kinh phi chim séc, nudi
dudng hang thang cho di tuong.

g. Phi, 1€ phi: Khong.

h. Tén miu don, miu to khai

- To khai dé nghi tro gitp x4 hoi (cac Mau sb la, 1b, lc, 1d, 1d ban hanh
kém theo Nghi dinh s6 20/2021/ND-CP).

- To khai ho gia dinh ¢6 ngudi khuyét tat (Mau sb 2a ban hanh kém theo
Nghi dinh s6 20/2021/ND-CP).

- To khai nhan cham séc, nudi dudng (Mau sd 2b ban hanh kém theo
Nghi dinh s6 20/2021/ND-CP).

- T& khai ddi twong duoc nhin cham soc, nudi dudng (Mau sd 03 ban
hanh kém theo Nghi dinh s 20/2021/ND-CP).

i. Yéu cau, diéu kién thue hién thi tuc hanh chinh

Péi tuong, ngudi giam ho cua ddi tuong quy dinh tai Piéu 5; ho gia dinh,
ca nhan nhan chim séc, nudi dudng hang thang tai cong dong theo quy dinh tai
khoan 1 Piéu 18 Nghi dinh s6 20/2021/ND-CP.

k. Cin cir phap ly cia thi tuc hanh chinh

- Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ctia Chinh phu quy dinh
chinh sach trg giup xa hoi d6i voi ddi tugng bao trg xa hoi.

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 caa Chinh phu stra doi,
b sung mot s didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cp dich vu cong
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MAu s6 1a
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung ddi véi doi twong quy dinh tai khodn 1, khodn 2 va khodn 7 Diéu 5

Nghi dinh s6...)
THONG TIN CUA POI TUQONG

1. HO VA t&N (Vi8t CHI i1 HOA): ..ottt
Ngay/thang/nam sinh: ... | ... | ... Gidi tinh: ..., Dan toc: ...............
Gidy CMND hoic Can cudc cong dan s6 ........ooceveeeen.... Cépngay .../ .../ ...
NOi CAP: v

2. HO KhaAU thUONE 1T .v.vevceeeeeeeeeeee ettt
Hién dang & vo1 ai va dia chi NOT G? ..oooeeviiiiiieeceeeee e
3. Tinh trang di hoc

0 Chua di hoe (LY dO: cavieieiee e )
O DA NEhTI hoe (LY dO: e e )
0 Pang di hoe (Ghi € the): .....o.vieeieeeeeeee et )

4. Co the BHYT khong? o Khong o Co

5. Pang hudng ché do nao sau day:

Tro cdp BHXH hang thang: ......... dong. Huong tir thang ........... [oviiiinnen.
Tro cap bao tro xa hoi hang thang: .......... ddng. Hudng tir thang ........ [ eeennn.
Tro cap wu dii ngudi ¢6 cong hang thang: ........ ddng. Huong tir thang .../........
Tro cap, phu cap hang thang khac: .......... dong. Huong tir thang .../ ............
6. Thudc ho nghéo, can ngheo khong? o Khong o Co

7. C6 khuyét tat khong? o Khong o Co

- Gidy x4ac nhan khuyét tat sb.......... Ngdy cip: ......... NOL CAD e,
D L1 1 7. | SRR PRRP
= MIUC G0 KRUYEE tAL: ..ottt sttt enee e
8. Théng, tin vé cha hodc me cua doi 12800717 c6 dang
hudng ché do nao sau day:

Tro cap BHXH hang thang: ........ dong. Huong tir thang ... /.......................
Tro cap bao tro xa hoi hang thang: ......... doéng. Huong tir thang .../ .............
Tro cap wu dii ngudi ¢6 cong hang thang:....... ddng. Huong tir thang..../ .........
Tro cap, phu cdp hang thang khac:............ ddng. Huong tir thang ... /A



9. Thong tin V€ cha clla AT tHONE ....eoecvvieiiiieiieeciee e

T6i xin cam doan nhirng 161 khai trén 1 dang sy thuc, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Qiéy CMND hodc Can cude cong dan NGUOI KHAI
50-. , , (KY, ghi ro ho tén. Truong hop khai
Ngay cap: ....... Noicap: .ooovvvvennnnnnn. thay phdi ghi ddy du thong tin nguoi

Méi quan hé véi d6i tuong: ............. khai thay)

Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phuong/thi tran da tiép nhan ho so, ddi chiéu cac gidy to
kém theo va x4c nhan thong tin cd nhdn néu trén cua Ong (ba)

............................................... la dang.
’ ‘ Ngay .... thang .... nam ...
CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAu s6 1b

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PE NGHI TRQ GIUP XA HOI

(Ap dung déi véi doi twong quy dinh tai khoan 3 va khodan 8 Piéu 5 Nghi dinh
s0.....)

THONG TIN CUA POI TUQONG
1. Ho va t8n (Viét Chif in N0A): .....vveeeeieeceeee ettt
Ngay/thang/nam sinh: ... /... /.... Gidi tinh: .............. Dan toc: .ooovvvevrieeiieeie
Gidy CMND hoic Cian cude cong dan sd ............c......... Cép ngay .../ .../ ....
Noi CAp: c.ovvreeen,
2. HO KDAU thUONE tT: oo
Hién dang & vo1 ai va dia chi NOT G? ..oooeeviiiiiieeceeeee e
3. Tinh trang di hoc
O Chua di hoe (LY dO: e et )
O DA NEhTI hoe (LY dO: e e e )
0 Dang di hoc (Ghi CU thE): ...t )
4. Co the BHYT khong? o Khong o Co

5. Pang huong ché do nao sau day:

Tro cdp BHXH hang thang: ......... d6ng. Huong tir thang ........... [
Tro cap bao tro xa hoi hang thang: ......... d6ng. Huong tir thang ../ .............
Tro cap wu dii ngudi c6 cong hang thang:.... ddng. Hudng tir thang .../ .........
Tro cap, phu cap hang thang khac: ....... dong. Huong tir thang .../ ..............
6. Thudc ho ngheo khong? o Khong o Co

7. Thoi diém phat hién nhiem HIV ......ooeviveeiieieeeeeeeeeee e,
8. Co6 khuyét tat khong? o Khong o C6

- Gidy x4c nhan khuyét tat s ............ Ngdycap : ...... NOL CAP weovveeereeene.
= DANG LA oo
= MIUC GO KIUYEE tAL: ..o e
9. Kha ning tham gia lao dong (Ghi cu the) .......cccoeevrveeeverieeceeeee e,

To1 xin cam doan nhitng 101 khai trén l1a diing su thyce, néu c6 diéu gi khai khong
dang, t61 xin chiu trach nhiém hoan toan.
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Thong tin ngwoi khai thay Ngay .... thang .... nam

Qiéy CMND hodc Can cude cong dan NGUOI KHAI

50-. , , (Ky, ghi ro ho tén. Truong hop khai
Ngay cap: ............. Noi cap: thay phai ghi day du thong tin nguoi
......... khai thay)

Moi quan hé véi doi tugng: ............
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phudng/thi tran da tiép nhan ho so, dbi chiéu cac gidy to

keém theo va xac nhan thong tin c4 nhan néu trén ctia 6ng (ba) .......ccccvveeeennenen. la
ding.
’ ‘ Ngay ... thang .... nam
CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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Mau s6 1c¢
CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung ddi véi @i twong quy dinh tai khodn 4 Diéu 5 Nghi dinh so....)
THONG TIN CUA POI TUQNG

1. Ho va t8n (Viét Chif in N0): w...oeveeeeieeceeseeeeee ettt
Ngay/thang/nam sinh: ... | ... | .... Gidi tinh:............. Dan toc: ..oovvveeieeriieees
Gidy CMND hoic Cian cudc cong dan sd ..................... Cépngay .../ .../ ...
NOi CAp: weenvne.

2. HO KDAU thUONE tT: oo,
Hién dang & va1 ai va dia chi NOT 7 ..oooeviiieiiee e

3. C6 thé¢ BHYT khong? o Khong o Co
4. Thudc ho ngheo, can ngheo khong? o Khong o Co

5. Tinh trang hon nhan? (Ghi r6: Khong c6 chong/ve; co chong/vy da chét hoic
mat tichtheo quy dinh) ...

6. Sb con dang nudi nguoi. Trong d6 dudi 16 tudi nguoi; tur 16 dén 22 tudi dang
hoc pho thong, hoc nghé, trung cap chuyén nghiép, cao dang, dai hoc ... nguoi.

7. Thong tin vé con tht nhat (Ghi cu thé ho tén, ngdy thang nim sinh, noi o, tinh
trang di hoc, ché d0 chinh sach dang hudéng)

8. Thong tin con tht hai trd di (Khai day du thong tin nhu con tht nhét)...

To1 xin cam doan nhitng 101 khai trén la dling sy thuc, néu c6 di€u gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Gjéy CMND hodc Can cude cong dan NGUOI KHAI
50:. ’ ’ (Ky, ghi ro ho tén. Truong hop khai
Ngay cap:............. Noi cap: ......... thay phai ghi day du thong tin nguoi
Moi quan hé véi d6i tuong: ............ khai thay)
Piachi: ...
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XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhén dan xd/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to
kém theo va xac nhan thong tin ¢4 nhan néu trén ctia 6ng (ba) .......cccvveeeennenn. la
ding.

) ) Ngay ... thang .... nam
CAN BOQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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Maiu s6 1d

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung ddi véi doi twong quy dinh tai khodn 5 Piéu 5 Nghi dinh 6 ....)
THONG TIN CUA POI TUQNG
1. HO VA BN (Viét CRIF i1 HOQ). ..o
Ngay/thang/nam sinh: .../... / .... Gidi tinh: ........... Dan toc: ..oovvvveiiiieiiieenieen
Gidy CMND hoic Cian cudc cong dan sd ..................... Cépngay .../ ../ ...
Noi CAp: ...
2. HO KDAU thUONE tT: oo,
Hién dang & va1 ai va dia chi NOT 7 ..oeeveeiiieeiiieeeee e
3. C6 thé BHYT khong? o Khong o Co

4. Pang hudng ché do nao sau day:

Luong huuw/Tro cip BHXH hang thang: ........... dong. Huong tir thang ....../ .......
Tro cap bao tro xa hoi hang thang: .......... dong. Huong tir thang .........../ ...

Tro cap wu dii ngudi ¢ cong hang thang: ..... dong. Hudng tir thang..../ ........

Tro cap, phu cap hang thang khac: ........ dong. Huong tir thang .../ ..........

5. Thudc ho nghéo, can ngheo khong? o Khong o Co

6. Co khuyét tat khong? o Khong o Co

- Gidy xac nhan khuyét tat so......... Ngay cap:....cocee..... NOi CAP: cooveveeeeann.
i D7) 1T 7. | SRR
= MIUC GO KIUYEE tAL: ..ot eeeeaees

7. Tinh trang hon nhan? (Ghi rd: Khong ¢ chdng/vo; co chong/vo da chét hoic
mat tich theo quy dinh) ...

8. Nguoi c6 nghia vu va quyén phung dudng (Néu co, ghi cu thé ho tén, tudi,
nghé nghiép, noi ¢, viéc l[am, thu nhép): ...

9. Qua trinh hoat dong cua ban than (Khong bét BUOC): e,

To1 xin cam doan nhitng 101 khai trén l1a dling su thuc, néu co6 diéu gi khai khong
dang, t61 xin chiu trach nhiém hoan toan.

Thong tin nguwoi khai thay Ngay .... thang .... nam ...
Gjéy CMND hodc Can cude cong dan NGUOI KHAI
S0 , (Ky, ghi ro ho tén. Truong hop khai
NEgAY CAP: v thay phai ghi day du thong tin nguoi
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NOT CAP: el khai thay)
Méi quan hé véi @i tuong: ............
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xa/phudng/thi tran da tiép nhan ho so, d6i chiéu cac gidy to
kém theo va x4c nhan thong tin cd nhan néu trén cua Ong (ba)

........................................... la ding
] ) ) Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAiu s6 1d

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PE NGHI TRQ GIUP XA HOI
(Ap dung déi véi doi twong quy dinh tai khodn 6 Piéu 5 Nghi dinh s6 .....)
THONG TIN CUA POI TUQNG
1. HO VA t&N (Vilt ChI N HOA): ..ottt

Ngay/thang/nam sinh: ... I... l.... Gidi tinh: ............... Dan toc: ..oovveeveeeieenne.
Gidy CMND hoic Can cudc cong dan s6 ........ooeveeeeveeeenn cap ngay .../ .../ ...
NOi CAP: e

2. HO KhAU thUONE 1T vttt

Hién dang & voi ai va dia chi NOT G7 ..ooviiiiiiiiiiieeeee e
3. Tinh trang di hoc

0 Chua di hoe (LY dO: oot )
O DA NEhTI hoe (LY dO: e e e )
0 Pang di hoe (Ghi €U thE): ....o.vieeieeeeeeeeee et )

4. Co the BHYT khong? o Khong o Co

5. Pang huong ché do nao sau day:

Luong huu/Tro cAp BHXH hang thang: ... dong. Huong tir thang .../ ..........
Tro cap bao tro x4 hoi hang thang: .... ddng. Huong tir thang ... [ i,
Tro cap wu dii ngudi 6 cong hang thang:.... ddng. Huong tir thang..../ ......

Tro cap, phu cdp hang thang khac: ........ ddng. Huong tir thang ... [eeiiiis

6. Thudc ho ngheo khong? o Khong o Co

7. Gidy xac nhan khuyét tat sd .......... Ngaycap : ....... NOL CAP oo

i D7) 1 7 PRSP UPPRRP
= MUGC A0 KNUYEE AL .ottt ee e
8. C6 tham gia lam viéc khong? o Khong o Co

a) Néu c6 thi dang lam gi .................. , thu nhap hang thang .............. dong
b) Néu Khong thi ghi 1Y d0: ....eveeeeeeeeeeeee et
9. Tinh trang hon NhAN @ ..ot
10. S6 con (Néu c):... nguoi. Trong d6, dudi 36 thang tudi: ............ nguoi.
11. Kha nang tw PhUC VU7 c..eeiiiieiieeeeeee ettt st eaaee s ereee s

12. Ca nhan/ho gia dinh dang truc tiép cham soc, nudi dudng: ...........cceeevveeenen.
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To1 xin cam doan nhitng 101 khai trén la diing su thyce, néu c6 diéu gi khai khong
ding, t61 xin chiu trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
Qiéy CMND hodc Can cude cong dan NGUOI KHAI
50%..... , (Ky, ghi ro ho tén. Truong hop khai
NEgAY CAP: vvvieiiiiii e thay phai ghi ddy du thong tin nguoi
Noi cép khai thay)

Modi quan h¢ véi doi tugng: ............
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to
kém theo va xdc nhan thong tin cd nhan néu trén cua Ong (ba)

................................................. la dung.
’ ‘ Ngay .... thang .... nam ...
CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAau s6 2a

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI HQ GIA PINH CO NGUOI KHUYET TAT
1. Ho va tén chit hd (Viét chit in 108): ....veveeieeeeeeeee e
Ngay/thang/nam sinh: ... /... /.... Gidi tinh............... Dan tOC: ....ooevvviieiiiieeenee
Gidy CMND hoic Cian cudc cong dan sd ..................... cap ngay .../ .../ ...
NOi CAP: e,
2. Ho khau thuong trl CUA NO: c..veeeeiiiccee e
Noi ¢ hién nay ctia hd (Ghi 10 dia Chi) .....occvveeiiiiiiiiiiiee e,
3. S6 nguoi trong ho: ............. ngudi (Trong d6 nguoi khuyét tat ..........
nguoi).
Cu thé:
- Khuyét tat dic biét nang ... nguoi (Pang song taihd ................ nguoi)
- Khuyét tat nang .......... nguoi (Pang séng tai ho .......cocveeee.... nguoi)
- Khuyét tat nhe ........... nguoi (Pang song tai hd ............. nguoi)
4. Ho c6 thudc dién ngheéo khong? o Khong o Co
5. Nha & (Ghi cu thé loai nha & kién cd, ban kién ¢, nha tam): .............cccocuee.....

C6 ai trong ho dang huong trg cip xa hoi hang thang, huong ché d6 cham soc,
nuodi dudng trong co s& bao trg xa hdi, nha xa hoi khong? (Néu c6 ghi cu thé ho

T6i xin cam doan nhiing 10i khai trén 1a diing su thuc, néu c¢6 diéu gi khai khong
dung t6i xin chiu trach nhiém hoan toan.

Thoéng tin ngwoi khai thay Ngay .... thang .... nam ...
Gjéy CMND hodc Can cude cong dan NGUOI KHAI
S0%..... ’ (Ky, ghi ro ho tén. Truong hop khai
NEAY CAP: cvvievieieeeiee e thay phai ghi day du thong tin nguoi
NOT CAP: el khai thay)
Moi quan hé véi d6i tuong: ............
Piachi: ...
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XAC NHAN CUA UY BAN NHAN DAN CAP XA
Uy ban nhén dan xd/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to
kém theo va xac nhan thong tin ca nhan néu trén cia 6ng (ba) ................ la ding.

) ) ) Ngay .... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAu s6 2b

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI NHAN CHAM SOC, NUOI DUONG
1. Thong tin vé ho

a) Ho va t8n (Vit Chlt i 1108): .v.veeeeeeeeeeeeeeeeee et

Gidy CMND hoic Can cude cong dansd .................. Cap ngay .../ .../ ...
NOi CAP: vevvveeannnn.

b) Noi dang ky thuong trt clia hd: ......oooveieiiiiiiiceeceeeeeee e
Noi ¢ hién nay ctia hQ (Ghi 10 d1a Chi) ....cooociviiiiiiieeee e,
c¢) Co thuoc ho ngheo khong? o Co6 o Khong

d) Nha ¢ (Ghi cu thé loai nha ¢ kién c0, ban kién cd, nha tam; thudc s¢ hiru cua
hO, Nha thu€, G NNO) . ..o e e,

d) Thu nhdp ctia hd trong 12 thdng qua: ......coccveveviieiiie e
2. Thong tin vé ngudi dtng ra nhan chim soc, nudi dudng dbi tuong

a) Ho va t8n (Viét Chill in N08): ......vovveieeeeeeeeee e,

Ngay/thang/nam sinh: .../ .../... Giditinh:.............. Dan toc: .ooovvviiieiieeeee,
Gidy CMND hoic Cin cudce cong dan s6 ......Cap ngay.../.../.. Noi cap: ..............
NOT G hIEN NAY: ..eeiiiiiiie e e et e et e e e e aaeeenreeeeesssaeeennnns

b) Kinh nghiém, k§ ning chim soéc, nudi dudng dbi twong (Ghi cu thé):

¢) C6 khuyét tat khong?

0 Khong

o Co

Gidy xac nhan khuyét tat so ......... Ngay CaAp: ..evvneenn.. NOL CAP: cerveeeeeeeann.
= DANE TAL: e
= MIUC G0 KRUYEE tAE: ..ot
d) Tinh trang hon nhan: ..........ccooiiiiii
d) C6 mic bénh man tinh khong? o Khong o C6 (Ghi bénh ............ccoevveuennnee.. )
e) C6 bi két an t, xtr phat vi pham hanh chinh (Néu c6 ghi cu thé hinh thirc, thoi
0 =Ly SO SURPRSPR

3. Thong tin vé vo hodac chong cia nguoi dimg ra nhan chdam séc, nudi dudng
doi tugng
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a) Ho va ten (Viét Chit i hOA): e ee e,

Ngay/thang/nam sinh: ... I... l... Gidi tinh:......... Dan toc: ..ccvvveeieeeeeee e
Qiéy CMND hoidc Can cudc cong dan s ................... cap ngdy .../ ... | ... Noi
cap:.......

NOT G hIEN NAY: ..ottt e et e e e e b e e e eareeeeesssaeeennns

b) Kinh nghiém, kj ning chim soc nudi dudng ddi twong (Ghi cu thé):

¢) C6 khuyét tat khong?

o Khong

o Co

Gidy xac nhan khuyét tatsé ......... Ngay cap: .......... NOi CAP: oo,
il D7) 1 - | PP PRRR
= MIUC G0 KIUYEE tAL: ..ot ee sttt
d) C6 mic bénh man tinh khong? o Khong o Co

(GRIDENN. ...t e )

d) Co bi két an tu, xtr phat vi pham hanh chinh (Néu c¢6 ghi cu thé hinh thuc,
thot gian): .................

T6i dé nghi Chu tich Uy ban nhan dan xa/phuong/thi tran ...... xem xét, dé nghi
Chu tich Uy ban nhan dan huyén/quan/thi xa/thanh phé thudc tinh cho phép gia
dinh va t61 dugc nhén cham séc, nuoi dudng ong/ba/chau .........ccccoevvviieriineennnn.
(hd so nguoi dugc nhan chim soc nudi dudng kém theo)

T6i xin cam doan s& cham soc, nudi dudng ddi trong theo dung quy dinh.

Y KIEN CUA NGUOI GIAM HQ Ngay ... thang ... ndm ...
HOAC POI TUQONG PUGC NHAN NGUOI KHAI
CHAM SOC, NUOI DUONG (Ky, ghi ré ho tén )

(Ky, ghi ro ho tén)
XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to
kém theo va xac nhan thong tin cad nhan néu trén cua 6ng (ba) ............... la dang.

Ngay .... thang .... nam ...

CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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MAu s6 03

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI POI TUQNG PUQC NHAN CHAM SOC, NUOI DUONG

1. Ho va t&n (Viét Chil 10 NOA): ...

Gidy CMND hoic Can cudc cong dan sé .................... Cépngay ../ .../ ...
Noi CAp: ...

2. HO KDAU thUONE T et
Hién dang & vai ai va dia chi NOT 07 ...ooveviieiiiiciieceeeeee e
3. Tinh trang di hoc

O Chua di hoe (LY dO: et e )
0 DA NZT NOC (LY dO: i )
0 Dang di hoc (Ghi CU thE): ...ttt )
4. Co6 the BHYT khong? o Khong o Co

5. Pang huong ché do nao sau day:

Luong huu/Tro cAp BHXH hang thang: ... dong. Huéng tir thang ... / .............
Tro cap bao tro x hoi hang thang: ......... dong. Huong tir thang ... /T
Tro cap uu dii ngudi c6 cong hang thang: ............. doéng. Hudng tir thang.../...
Tro cap, phu cap hang thang khac: .............. d6ng. Huong tir thang .../ .........
6. Thudc ho ngheéo khong? o Khong o Co

7. Gidy xac nhan khuyét tat sé Ngay cép: .... Noi cdp

i D7) 1T 7 | SRR
= MIUC GO KIUYEE tAL: ..ottt st ene et
8. C6 tham gia lam viéc khong? o Khong o Co

a) Néu co6 thi dang lam gi ............... , thu nhap hang thang ............... dong
b) Néu Khong thi ghi 1§ do: w...eeeeceeeceerrieecicieeiesisesiesesesss e
9. Tinh trang hon NhaAN: ..........cccoiiiiiiiiiii e e
10. Kha nang tw PhUC VU7 ..eeieiiieiieceeeeee ettt et eeseveesneeens

T6i xin cam doan nhitng 101 khai trén 1a dung sy thuc, néu cé diéu gi khai khong
dang, t61 xin chiu trach nhiém hoan toan.

Thong tin ngwoi khai thay Ngay .... thang .... nam ...
NGUOI KHAI
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Gjﬁy CMND hogc Can cude cong dan  (KY, ghi 6 ho tén. Truong hop khai

sO:...... thay phai ghi day du thong tin nguoi
NEAY CAP: vvvveiii i khai thay)
NOT CAP: e

Moi quan hé véi doi tuong: ...............
Piachi: ...

XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhan dan xd/phuong/thi tran da tiép nhan ho so, d6i chiéu cac gidy to
kém theo va xac nhan thong tin cd nhan néu trén ctia ong (ba) ......cccvveeveeennennn la
dang.

’ ‘ Ngay ... thang .... nam
CAN BQ TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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6. Tro cap x& hdi hang thang, hd trg kinh phi chim séc, nudi dudng
hang thang khi doi twgng thay doi noi cw tra trong cung dia ban quan,
huyén, thi xa, thanh pho thugc tinh

a. Trinh tu thuc hién

- Budc 1: Déi twong hodc nguoi giam ho cua ddi tuong c6 vin ban dé
nghi gui Chu tich Uy ban nhan déan cap xa noi cu tra moi.

- Budc 2: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan dugc vin ban
de nghi, Chu tich Uy ban nhan dan cap xa c¢6 van ban guri Phong Lao dong -
Thuong binh va Xa hoi.

- Budc 3: Trong thoi han 03 ngay 1am viéc, ké tir ngdy nhan dugc van ban
cua Chi tich Uy ban nhan dan cap xa, Phong Lao dong - Thuong binh va X hoi
c6 trach nhiém tham dinh va thuc hién chi tra tro cip x& hoi hang thang, hd trg
kinh phi chdm s6c, nudi dudng hang thang cho dbi tugng theo dia chi noi cu tra
moi.

b. Cach thac thuc hién

Truyc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
¢. Thanh phan, so lwong hd so

* Thanh phan ho so gdm: Vin ban dé nghi cta doi tuong.

* S6 luong: 01.

d. Thai han giai quyét: 06 ngay lam viéc.

d. Poi twong thuc hién thi tuc hanh chinh

Déi tuong, nguoi gidm ho cua ddi tuong.

e. Co quan giai quyét thi tuc hanh chinh

Uy ban nhén dan cap xa; Phong Lao dong - Thuong binh va Xa hoi; Cha
tich Uy ban nhén dan cap huyén.

g. Két qua thuc hién thi tuc hanh chinh

Chi tra trg cAp xa hoi hang thang, hd tro kinh phi cham soc, nudi dudng
hang thang cho doi tugng theo dia chi noi cu tr méi.

h. Phi, 1 phi: Khéng.
i. Tén miu don, miu to khai: Khong.

K. Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khang.
l. Can cir phap ly cia tha tuc hanh chinh

Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cia Chinh phu quy dinh
chinh sach tro gilp xa hoi doi vai doi tuong bao trg xa hoi.
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7. Quyét dinh tro cap x& hdi hang thang, hd tro kinh phi chim séc,
nudi dudng hang thang khi doi twgng thay doi noi cw tra giira cac quan,
huyén, thi x&, thanh phé thudc tinh, trong va ngoai tinh, thanh pho truc
thugc trung wong

a. Trinh tu thuc hién
7 - Budc 1: D(f)i tuong thay d6i noi cu tri ¢6 vin ban dé nghi gui Chu tich
Uy ban nhén dan cap xa noi doi twong dang hudng tro cap xa hoi hang thang.

- Budc 2: Chi tich Uy ban nhan dén cip x noi doi tuong dang huong tro
cap x& hoi hang thang, ho tro kinh phi cham soc, nudi dudng hang thang c6 van
ban gui Phong Lao dong - Thuong binh va X& hoi. Phong Lao dong - Thuong
binh va Xa héi trinh Chu tich Uy ban nhan dan cap huyén quyet dinh thai chi tra
trg cap xa hoi, ho trg kinh phi cham soc, nu6i dudng hang thang tai noi cu tra
ct, sau do gui van ban kem theo ho so cua doi twgng den Chu tich Uy ban nhan
dan cap xa noi cu tra mai cia doi tuong.

- Budc 3: Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc ho so cua

d6i tuong, Chu tich Uy ban nhan dan cap xa noi d6i tuong cu tri mdi Xac nhan va
chuyén ho so ciia doi tuong dén Phong Lao dong - Thuong binh va Xa hoi.

- Budc 4: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan duoc ho so
cua dbi twong, Phong Lao dong - Thuong binh va X4 hoi tham dinh, trinh Cha
tich Uy ban nhan dan cap huyén quyét dinh tro cdp xa hoi hang thang, hd tro
kinh phi cham séc hang thang cho d6i tuong.

b. Céach thirc thuc hién

Truc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
¢. Thanh phan, sé lwong ho so

* Thanh phan hd so gdm: Vin ban dé nghi cua déi tuong.

* S lugng: 01.

d. Thei han giai quyét: 08 ngay lam viéc, ké tur ‘ngay Uy ban nhan dan
cap xa noi doi twong cu tri méi nhan duoc ho so cua dbi tugng (do Phong Lao
dong - Thuong binh va Xa hoi noi cu tra cii cua dbi tugng giri dén).

d. Poi twong thuc hién thi tuc hanh chinh

Déi tuong, ngudi gidm ho cua déi twong, ho gia dinh, ¢4 nhan nhan nudi
dudng, cham soc doi tugng.

e. Co quan giai quyét thi tuc hanh chinh

Uy ban nhén dan cap xa; Phong Lao dong - Thuong binh va Xa hoi; Chu
tich Uy ban nhén dan cap huyén (noi cu tra cli va mai caa doi tugng).

g. Két qua thuc hién tha tuc hanh chinh

Quyét dinh tro cip xa hoi hang thang, hd tro kinh phi cham soc, nudi
dudng hang thang theo dia chi noi cu tri mdi.

h. Phi, 1€ phi: Khong.

45



i. Tén mau don, miu to khai: Khong.
K. Yéu céu, diéu kién thuc hién tha tuc hanh chinh: Khang.
l. Cin cwr phap ly caa tha tuc hanh chinh

Nghi dinh sb 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh
chinh séch tro gilp xa hoi doi vaéi doi tuong bao trg xa hoi.
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8. Ho tro  chi phi mai tang cho ddi twong bao tro xa hoi
a. Trinh tu thuc hién

- Budce 1: Ca nhan, co quan, don vi t6 chire mai tang cho dbi twong 1am hd
so theo quy dinh, g Chu tich Uy ban nhén dan cap xa.

- Budc 2: Trong thoi han 02 ngay lam viéc, ké tir ngay nhan da ho so, Cha
tich Uy ban nhan dan cip xi c6 vin ban dé nghi kém theo hd so cua ddi tuong
gui Phong Lao dong - Thuong binh va Xa hol.

- Budgc 3: Trong thoi han 03 ngay lam viéc, ké tir ngdy nhan vin ban cua
Chu tich Uy ban nhan dan cip xa, Phong Lao dong - Thuong binh va Xa hoi
xem xét, trinh Chu tich Uy ban nhan dan cap huyén quyét dinh hd tro chi phi
mai tang.

b. Cach thirc thuc hién

Truc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
¢. Thanh phan, sb lwong hd so

* Thanh phan ho so gom:

- To khai dé nghi hd trg chi phi mai tang ciia co quan, to chirc, ho gia dinh
hodc ca nhan ding ra to6 chire mai tang cho doi tugng (theo Mau s6 04 ban hanh
kem theo Nghi dinh s6 20/2021/ND-CP);

- Ban sao giay ching tir cia doi tuong;

- Bdn sao quyét dinh hogic danh sach thoi huong trg cap bao hiem xa hoi,
trg cap khac cua co quan c6 thdm quyén doi vei truong hop ngudi tir du 80 tudi
dang hudng tro cap tuat bao hieém xa hoi hang thang, tro cap hang thang khac.

* S5 lugng: 01 bo.

d. Thai han giai quyét: 05 ngay 1am viéc.

d. Péi twong thuc hién thi tuc hanh chinh

Ca nhan, co quan, don vi to chitrc mai tang cho ddi tuong.
e. Co quan giai quyét thi tuc hanh chinh

Uy ban nhan dén cap x&; Phong Lao dong - Thuong binh va Xa hoi; Chu
tich Uy ban nhan dan cap huyén.

g. Két qua thuc hién thii tuc hanh chinh
Quyét dinh hd trg chi phi mai tang.

h. Phi, I¢ phi: Khong.

i. Tén mau don, mau to khai:

T khai dé nghi hd trg chi phi mai ting (Mau sb 04 ban hanh kém theo
Nghi dinh sé 20/2021/ND-CP).

K. Yéu cau, diéu kién thwc hién thia tuc hanh chinh
Nhiing d6i twong khi chét duoc hd tro chi phi mai tang:
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- DOi twong quy dinh tai Piéu 5 Nghi dinh $6 20/2021/ND-CP dang
hudng tro cap xa hoi hang thang.

- Con cua ngudi don than nghéo dang nudi con quy dinh tai khoan 4 biéu
5 Nghi dinh s6 20/2021/ND-CP .

- Nguoi tir du 80 tudi dang huong trg cap tuat bao hiém xa hoi hang
thang, tro cap hang thang khac.

l. Can ctr phap ly cia tha tuc hanh chinh

Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 cia Chinh phi quy dinh
chinh sach tro gitp xa hoi doi véi doi tuong bao tro xa hoi.
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Mau sb 04

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI HO TRQ CHI PHi MAI TANG
(Ap dung doi véi déi twong quy dinh tai Piéu 5, khodn 1 Diéu 14 Nghi dinh s6....)
I. THONG TIN NGUOI CHET PUQC MAI TANG (Néu cé)

1. HO VA BN (Viét CRIF i1 HOQ). ...veeeeeeeeeeoeeee e

5. ThO1 Z1aN MAT TANE ..eeevviieeiiieeeieee e ee et e e et e e etre e e eereeesnaeeeeensneeee e e

6. Di1a di€m Mal tANG .....oeeiiiiieecieeeeee e e e

II. THONG TIN CO QUAN, TO CHUC, HQ GIA PINH, CA NHAN
PUNG RA MAI TANG CHO NGUOI CHET

1. Truong hop co quan, to chirc dimg ra mai tang

) TEN CO QUAN, 10 CITIC: ..ot
e O 31 e] 1§ AU RRRR TSR
b) Ho va tén ngudi dai di€n CO qQUAN: .....cccviiiieiiieeeiiee et
O 11 (o V2 E TR
2. Truong hop ho gia dinh, ca nhan ding ra mai tang

a) Ho va tén (Chu ho hodc nguoi dai di¢n). .............ccccoeeveeiiieiiiiiiiiiiieeiiiieeennn
Ngay/thang/nam sinh: ............ [, [,

Gidy CMND $6:....cevveeieeenn.. CAp ngay............ NOTCAP vvveeveeeeieeeeeee
D) HO KhAU thUONE T ..ottt
INOT B ettt ettt ettt et e bt et e bt e et e bt e s et e ehtesht e e bt e st e ebee
C) Quan hé VL NGUOT CHEL: .....v.veeeeeeeeeee ettt

To1 xin cam doan nhiing 101 khai trén 1a ding, néu c6 diéu gi khai khong dling
to1 xin chiu trach nhiém hoan toan.

Ngay....... thang.....nam...
Nguwoi khai

(Ky, ghi 16 ho tén. Néu co quan, 16
chure thi ky, dong dau)
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XAC NHAN CUA UY BAN NHAN DAN CAP XA

Uy ban nhén dan xd/phuong/thi tran da tiép nhan ho so, dbi chiéu cac gidy to
kém theo va xac nhan thong tin cd nhan néu trén cua o6ng (ba) .................... la
ding.

) ) ) Ngay ... thang .... nam ...
CAN BO TIEP NHAN HO SO CHU TICH
(Ky, ghi ro ho tén) (Ky tén, dong dau)
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9. Tro gitp x& hdi khan cap vé hd tro chi phi diéu tri ngudi bi thwong
nang ngoai noi cu triu ma khong cé ngwoi than thich cham séc

a. Trinh tu thuc hién

- Budc 1: Co quan, to chic tryc tiép cip ctu, chita tri cho ngudi bi thuong
nang ngoai noi cu tri ma khong c6 ngudi than thich chim soc ¢6 vin ban dé
nghi Chu tich Uy ban nhan dan cip huyén noi cdp cau, chita tri cho ddi tuong
quyét dinh hd tro.

- Budc 2: Trong thoi han 02 ngdy ke tir ngay nhan duoc van ban dé nghi,
Chu tich Uy ban nhan dan cap huyén xem xeét, quyét dinh.

b. Cach thirc thuc hién
Truc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
c. Thanh phan, sé lwong ho so

* Thanh phan hd so gdm: Vin ban dé nghi hd trg cia co quan, té chuc
truc tiep cap cuu, chira tri cho nguoi bi thuong nang.

* S6 lugng: 01.

d. Thai han giai quyét: 02 ngay.

d. Poi twong thuc hién thi tuc hanh chinh

Co quan, t6 chiic tryc tiép cap cau, chita tri cho nguoi bi thuong ning.

e. Co quan giai quyét thii tuc hanh chinh

Chu tich Uy ban nhan dan cap huyen.

g. Két qua thuc hién thi tuc hanh chinh

Quyét dinh hd tro chi phi diéu trj ngudi bi thuong nang.

h. Phi, I¢ phi: Khong.

i. Tén mau don, miu to khai: Khong.

k. Yéu cau, diéu kién thuc hién tha tuc hanh chinh

Nhitng dbi twong duoc hd trg chi phi diéu tri: Nguoi bi thwong ning do
thién tai, hég hoan; tai nan giao thoéng, tai nan lao dong nghiém trong hoac do
cac ly do bat kha khang khac ngoai noi cu tri ma khong c6 nguoi théan thich
cham soc.

l. Cin cw phap ly caa tha tuc hanh chinh

Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ciia Chinh phi quy dinh
chinh sach tro gitp xa hoi doi véi doi tuong bao tro xa hoi.
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10. Nhan chim séc, nudi dudng déi twong can bao vé khan cap
a. Trinh tu thuc hién

- Budc 1: Di twong hoic ngudi gidm ho cua dbi twong c6 don kém theo
bién ban vé vu viéc bao hanh, xam hai va vin ban xac nhan tinh trang suc khoe
cua co s& kham bénh, chira bénh (néu cd) giri Cha tich Uy ban nhan dan cap xa.
Cong chtic cAp x& phu trach cong tac lao dong, thuong binh va x3 hoi noi tré em,
ngudi lang thang xin dn khong c6 noi cu tra 6n dinh bi bao hanh, xam hai c6
trach nhiém 1ap hd so.

- Budc 2: Trong thoi gian khdng qua 02 ngay lam viéc, Chu tich Uy ban
nhan dan cap x4 to chic Kiém tra, xac minh va c6 vin ban gui Phong Lao dong -
Thuong binh va Xa hdi.

- Bugc 3: Trong thoi gian khong qua 03 ngay lam viée, Phong Lao dong -
Thuong binh va Xa hoi tham dinh, trinh Chu tich Uy ban nhan dan cap huyén
quyet dinh. Truong hop khdng ho trg phai tra loi bang van ban va néu r6 ly do.

- Budc 4: Chu tich Uy ban nhan dan cip x4 t0 chire dua doi twong va ban
giao cho to chuc, ca nhan hoac ho gia dinh nhan cham soc, nudi dudng ngay sau
khi c6 quyét dinh cua Chu tich Uy ban nhén dan cap huyén.

b. Cach thac thuc hién

Truyc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
¢. Thanh phan, so lwong hd so

* Thanh phan hd so gom:

- Pon dé nghi nhan cham séc, nuéi dudng.

- Bién ban vé vu viéc bao hanh, xam hai déi twong va vin ban xac nhan
tinh trang surc khoe doi tugng cua co so kham bénh, chira bénh (néu cé).

* S6 lugng: 01 bd

d. Thai han giai quyét: 05 ngay 1am viéc.

d. Poi twong thuc hién thi tuc hanh chinh
Péi tugng hoic nguoi gidam ho cua ddi tuong.
e. Co quan giai quyét thi tuc hanh chinh

7 Uy ban nhan dan cap xd; Phong Lao dong - Thuong binh va Xa hoi; Chu
tich Uy ban nhan dan cap huyén.

g. Két qua thuc hién thi tuc hanh chinh

Quyét dinh cia Chu tich Uy ban nhan dan cap huyen.
h. Phi, 1€ phi: Khong.

i. Tén miu don, miu to khai: Khong.

K. Yéu céu, diéu kién thuc hién tha tuc hanh chinh
Céc d6i twong can bao vé khan cap gom:
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- Nan nhan cuaa bao lyc gia dinh; nan nhan bi xam hai tinh duc, than thé;
nan nhan bi budn ban; nan nhan bi cudng bac lao dong can duoc bao vé khan
cap trong thoi gian cho dua vé noi cu tra hoac dua vao co sé trg gidp xa hoi,
nha xa hoi;

- Tré em, nguoi lang thang xin an trong thoi gian chy dua vé noi cu tra
hodc dua vao co so trg giup xa hoi, nha xa hoi;

- Pbi twong can bao vé khan cap khac theo quyét dinh cua Chu tich Uy
ban nhan dan cap tinh.

l. Cin cw phap ly caa tha tuc hanh chinh

Nghi dinh s6 20/2021/ND-CP ngay 15/3/2021 ciia Chinh phi quy dinh
chinh sach tro gilp xa hoi doi véi doi tuong bao tro xa hoi.
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11. Tro gitip x& hdi khan cap vé hd trg chi phi mai tang
a. Trinh tu thuc hién

- Budc 1: Co quan, to chuc, gia dinh hoic ca nhan tryc tiép mai tang co
T& khai dé& nghi hd trg chi phi mai tang (theo Mau sé 04 ban hanh kém theo
Nghi dinh sé 20/2021/ND-CP) va gidy bao tir ciia ddi twong hoic xac nhan cua
cdng an cap xa giri Chu tich Uy ban nhan dan cip xa.

- Budc 2: Trong thoi han 03 ngay Iamqviéc sau khi nhan’du’o’c dé nghi cua
Chu tich Uy ban nhan dan cap xa, Chu tich Uy ban nhan dan cap huyén xem xeét,
quyet dinh.

b. Cach thirc thuc hién

Truc tiép, qua dudng buu dién hoac truc tuyén (néu diéu kién cho phép).
c. Thanh phan, sé lwong ho so

* Thanh phan hd so gom:

- To khai dé nghi hd tro chi phi mai tang (theo Mau s6 04 ban hanh kem
theo Nghi dinh s6 20/2021/ND-CP);

- Gidy béo tir ciia d6i twong d6i voi truong hop ho gia dinh co ngudi chét,
mat tich do thién tai, hoa hoar), dich bénh; tai nan giao thong, tai nan lao dong
nghiém trong hoac cac ly do bat kha khang khac;

- X&c nhan cua céng an cap xa dbi vai truong hop co quan, to chic, ca
nhan to chic mai tang cho nguoi chét do khong c6 nguoi nhan trach nhiém to
chuc mai tang.

* S6 lugng: 01 bo.

d. Thoi han giai quyét: 03 ngay lam viéc (ke tir khi Chu tich Uy ban
nhén dan cap huyén nhan dugc de nghi cua Chu tich Uy ban nhan dan cap xa).

d. Péi twong thuc hién thi tuc hanh chinh

Co quan, t6 chirc, gia dinh hodc ¢4 nhan tryc tiép mai tang cho d6i tuong.
e. Co quan giai quyét thi tuc hanh chinh

Chu tich Uy ban nhan dan cap xa, Chu tich Uy ban nhan dan cap huyén.
g. Két qua thuc hién thii tuc hanh chinh

Quyét dinh hd trg chi phi mai tang.

h. Phi, I¢ phi: Khang.

i. Tén mau don, mau to khai:

To khai dé nghi hd trg chi phi mai ting (Mau s 04 ban hanh kém theo
Nghi dinh sb 20/2021/ND-CP).
K. Yéu cau, diéu kién thuc hién tha tuc hanh chinh
Déi tuong duoc hd tro chi phi mai tang: HO gia dinh c6 ngudi chét, mat
tich do thién tai, héa hoan, (jich bénh; tai nan giao thong, tai nan lao dong
nghiém trong hoac cac ly do bat kha khang khac.
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Co quan, t6 chuc, ca nhan t6 chirc mai tang cho ngudi chét quy dinh tai
khodan 1 Dicu 14 nghi dinh s6 20/2021/ND-CP do khong c6 nguoi nhan trach
nhiém té churc mai tang.

l. Can ctr phap ly cia tha tuc hanh chinh

Nghi dinh sb 20/2021/ND-CP ngay 15/3/2021 cua Chinh phu quy dinh
chinh sach trg gilp xa hoi doi vaéi doi tuong bao trg xa hoi.
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V. LINH VUC PHONG, CHONG TE NAN XA HOI
1. Hb tro hoc viin héa, hoc nghé, tro' cip khé khin ban diu cho nan nhin
a) Trinh ty thyc hién:

Buéc 1: Trong thoi han 12 (muodi hai) thang, ké tir ngdy dugc co quan cd
tham quyén xac nhan la nan nhan, nan nhan hodc gia dinh nan nhan lam don gui
Uy ban nhan dan cap xa noi cu tru.

Budc 2: Trong thoi han 03 (ba) ngay lam viéc, ké tir ngay nhan dugc don
cta nan nhan hoac gia dinh nan nhan, Chu tich Uy ban nhan dan cap xa 1ap ho
so guri Phong Lao dong - Thuong binh va Xa hdi cap huyén.

Trong thdi han 05 (nim) ngay lam viéc, ké tir ngay nhan du hd so dé nghi
ciia Uy ban nhan déan cép x3, Phong Lao dong - Thuong binh va Xa hoi cap
huyén c¢6 trach nhiém tham dinh, trinh Chii tich Uy ban nhan dan cép huyén xem
xét, quyét dinh.

Trong thdi han 03 (ba) ngay lam viéc, ké tir ngay nhan duoc van ban trinh
cua Phong Lao dong - Thuong binh va Xa hdi cap huyén, Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh chi ho trg hoc van hoa, hoc nghé, trg cap kho
khan ban dau cho nan nhan.

b) Cach thirc thuc hién:

- Nop ho so truc tiép hodc qua dudng buu dién dén Uy ban nhin dan cap
Xa noi cu tri.

¢) Thanh phan, s6 lwgng hd so:

- Pon dé nghi hd tro ciia nan nhan hodc cia gia dinh nan nhan c6 xac
nhan cia Uy ban nhan dan cap xa theo mau quy dinh tai Phu luc 16 ban hanh
kém theo Thong tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013.

- Mot trong cac loai gidy xac nhan sau:

+ Gia‘iy xac nhan nan nhan clia co quan cong an huyén, quan, thi xa, thanh
pho thudc tinh theo quy dinh tai Khoan 4 Diéu 24 cua Luat Phong, chong mua
ban nguoi (ban sao c6 ching thuc hoac ban sao kém ban chinh dé doi chiéu);

+ Gidy x4c nhan nan nhan ctia co quan giai ctru theo quy dinh tai Diéu 25
cua Luat Phong, chong mua ban nguoi (ban sao c6 chimg thyc hodc ban sao
kém ban chinh dé doi chiéu);

+ Gidy x4c nhan nan nhan cua co quan diéu tra, co quan duoc giao nhiém
vu tién hanh mot s6 hoat dong dicu tra, Vién kiém sat nhan dan, Toa an nhan
dan (ban sao c6 chirng thuc hoac ban sao kém ban chinh dé¢ doi chicu);

+ Gidy t0, tai liéu do co quan nudc ngoai cAp da dugc co quan dai dién
Viét Nam & nudc ngoai hodc B§ Ngoai giao Viét Nam hop phép hoa lanh sy
ching minh nguoi d6 1a nan nhan (ban sao ¢6 ching thyc hodc ban sao kem ban
chinh dé doéi chiéu).

* S luong hd so: 01 (mat) bo.

d) Thoi gian giai quyét: 11 (mudi mot) ngay lam viéc.
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d) Poi twong thuc hién thi tuc hanh chinh:

Nan nhan hodc gia dinh nan nhan

e) Co quan thue hién thi tuc hanh chinh:

UBND cip xi va Phong Lao dong - Thuong binh va Xa hoi cap huyén.
o) Két qua thuc hién thi tuc hanh chinh:

Quyét dinh chi hd trg hoc van hda, hoc nghé, tro cép khé khin ban dau
cho nan nhan.

h) L¢ phi: Khdng
i) Tén miu don, miu to khai:

_ -Dbon dé nghi hd tro hoa nhip cong dong ctia nan nhan bi mua ban theo
mau quy dinh tai Phy luc 16 ban hanh kém theo Thong tu s6 35/2013/TT-
BLDTBXH.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong thoi han 12 (mudi hai) thang, ké tir ngdy dugc co quan cd tham
quyén xac nhan l1a nan nhan, nan nhan hoac gia dinh nan nhan lam don gtri Uy
ban nhan dan cap xa noi cu tra.

1) Can cir phap ly cua thu tuc hanh chinh:
- Nghi dinh s§ 09/2013/ND-CP ngay 11/01/2013.
- Thong tu s6 35/2013/TT-BLDTBXH ngay 30/12/2013.

57



PHU LUC 16
MAU DON BE NGHI HO TRQ HOA NHAP CONG BONG CUA NAN NHAN BI MUA BAN
(Ban hanh kém theo Thong tw s6 35/2013/TT-BLDTBXH ngay 30 thang 12 nam 2013 ciia Bé
truong Lao dong - Thuwong binh va Xa hot)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

S I 17 Y thang ..... nam 20.....
PON PE NGHI HO TRQ
. Lo sUBND X2 .
Kinh gt b Sng LDTBXH huyen ..o
1. Thong tin ca nhan:
Hovatén .............coooiiiiiin, ; Nam o Nt 0; Sinh ngay: .../ .../ .....
Dantoc: ..oovveviiiiii, S QUOCHICH: v,
. Dia chi thuong tri & Viét Nam (ghi rd sé nha, dwong phé, phwong, qudn,
anh (4 X 6) . £ o ~ Z ~ A ,
, + 7. | thanh pho hodc thon, x0m, X&, huyén, tinh): ............ccocc v iiie e i,
(dong dau giap

lai trén anh)

2. Qua trinh bi mua ban:

Ngay, thang, ndm bi mua ban: ...... /o, [, ;
DPiadiémbi mua ban: ...........ooviiiiiiiii
Ngay, thang, ndm tiép nhan (HI trove): .../ i 3;
Dia diem tiep Nhan (T0 trG VE): .vovvieiiieieee e 4

3. Céac gidy to chieng minh 1a nan nhan:

- Giay xé4c dinh nan nhan do co quan nha nugc c6 thim quyén cap;
- Van ban, tai liéu khac co lién quan...)5;

4. Ndi dung dé nghi hd tro:

Dé nghi cac co quan nghién ciru, xem xét va giai quyét cho toi duge huong céc ché do hd tro
theo quy dinh./.

XAC NHAN CUA UBND NGUOI LAM PON
X8 teeeerenrennncnns , (hodc gia dinh, ngwoi giam hg)
(Ky, ghi rd ho, tén, dong dau) (Ky, ghi rd ho, tén)
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2. Cong bo to chirc, c4 nhan dii diéu kién cung cip dich vu cai nghién
ma tuy ty nguyén tai gia dinh, cong dong

a) Trinh ty thyc hién

Budc 1: Nop hd so

Tb chirc, ca nhan dé nghi cong bd df‘l diéu kién cung cép dich vu cai
nghién ma tiy tw nguyén tai gia dinh, cong dong gui 01 bo ho so theo quy dinh
tai Khoan 1 Diéu 17 Nghi dinh s6 116/2021/ND-CP dén Uy ban nhan dan cap
huyén noi to chirc dong tru s¢ hodc noi ca nhéan cu tra. Truong hop gui ho so
th’eo phuqng thire dién tir, t6 chire, ca nhan co tréch‘nhiém luu gitr toan bd ban
goc cgﬁa hé so va chiu trach nhiém trudce phap luat vé tinh chinh xac, trung thuc
cua ho so.

Budc 2: Tiép nhan hod so

Uy ban nhan dan huyén tlep nhén hd so trong gio lam vigc, néu chua hop
1¢ phai cap ngay phiéu huéng dan cho ngudi ho so.

Budc 3: T6 chic tham dinh

VChﬁ tich Uy b?n nhan dan cép huyén co6 trach nhi€ém t6 chtrc thAm dinh hd
so, tham dinh céc diéu kién cong bd.

Budc 4: Quyét dinh cong bd / khong cong bd

Trong thoi han 10 ngay lam \{iéc, ké tur pgéy nhéan duoc ho so dang k}:/
hop 1€, Chu tich Uy ban nhan dan cap huyén t6 chirc thdm dinh va cong bo to
chire, ¢4 nhan di diéu kién cung cip dich vu cai nghién ma tay tu nguyén tai gia

dinh, cong dong. Truong hop khong du diéu kién cong bd phai tra 11 bang van
ban va néu 0 ly do.

b) Cach thirc thuc hién

Gui tryc tiép, qua buu dién hodc qua phuong thirc dién tu dén Uy ban
nhan dan cap huyén noi to chirc dong tru sd hodc noi ca nhan cu trd.

¢) Thanh phén, so lwong ho so
* Thanh phan hé so

- Vin ban dé nghi cong bd du diéu kién cung cap dich vu cai nghién ma
tay tu nguyén tai gia dinh, cong dong cua to chire, ca nhan dé nghi theo Mau s6
13 Phu lyc II Nghi dinh s6 116/2021/ND-CP .

- Ban sao quyét dinh thanh 1ap, cho phep thanh 1ap hodc gidy chimg nhan
dang ky doanh nghiép (ddi véi to chic cung cap dich vu).

- Tai li¢u chung minh bao ddm du cac diéu kién co s& vat chat, trang thiét
bi cung cdp dich vu theo quy dinh tai Khoan 2 Piéu 16 Nghi dinh
s6 116/2021/ND-CP .

- Danh sach nhan vién ctia co sé cai nghién ma tiy/co sé cung cap dich vu
cai nghién ma tay tu nguyén (Mau sé 03 Phu lyc II ban hanh kém theo Nghi
dinh s6 116/2021/ND-CP).

59


https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx
https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx
https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx

- 01 ban sao Vﬁn"béng, ching chi, phiéu 1y lich tu phap duoc cap khong
qua 03 thang tai thoi diém ndp ho so cua ting nhan vién.

- Ban ly lich tom tit ciia nguoi ding dau hodc ngudi dai dién theo phap
luat cua co so cung cap dich vu cai nghién ma tiy tu nguyén theo Mau s6 04
Phu luc II Nghi dinh s6 116/2021/ND-CP .

- Ban du lgién quy trinh cung cép dich vu cai nghién ma tay ty nguyén tai
gia dinh, cong dong.

* 86 heong hoé so: 01 b.

d) Thoi han giai quyét: 10 ngay 1am viéc ké tir ngdy nhan da hd so hop
1€.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic, c4 nhan cung cp
dich vu cai nghi¢n ma tay tu nguyén tai gia dinh, cong dong.

e) Co quan giai quyét thi tuc hanh chinh: Uy ban nhan dan cip huyén.

g) Két qua thwe hién thii tuc hanh chinh

Quyét dinh cua Chu tich’Uy ban nhan dan cap huyén cong bd (cong bd
lai) co so du di€u kién cung cap dich vu cai nghién ma tiy tu nguyén tai gia
dinh, cOng dong.

h) Lé phi: Khong.

i) Tén miu don, mau to khai

- Vin ban dé nghi cong b (cong bd lai) du diéu kién cung cap dich vu cai
nghién ma tay ty nguyén tai gia dinh, cong dong cua t6 chic, ca nhan d¢ nghi
(Mau s6 13 Phu luc IT Nghi dinh s6 116/2021/ND-CP).

- Danh sach nhan vién cua co s cai nghién ma tiy/co s¢ cung cap dich vu
cai nghién ma tay tu nguyén (Méau s6 03 Phuy lyc II ban hanh kém theo Nghi
dinh s6 116/2021/ND-CP).

- Ly lich tom tit cta ca nhéan, ngudi dung dau/nguoi dai dién theo phap
luat cua co s¢ cai nghién ma tiy/co s¢ cung cap dich vu cai nghién ma tuy tu
nguy (Mau s6 04 Phu luc II Nghi dinh 116/2021/ND-CP).

- Quyét dinh cua Chu tich Uy ban nhéan dan cép huyén cong bd (cong bd
lai) co s du di€u kién cung cap dich vu cai nghién ma tay tu nguyén tai gia
dinh, cong dong (Mau so 14 Phu luc II Nghi dinh 116/2021/ND-CP).

K) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh

* Yéu cau vé phap 1y:

Duogc thanh lap, td chire, hoat dong theo quy dinh ctua phap ll}é.t; ca nhan
khong trong thoi gian bi truy ctru trach nhiém hinh sy, thoi gian chap hanh ban
an hinh sy cua toa an; khong trong thoi han cam hanh nghé hoac cong viéc.

* Yéu ciu vé co s& vat chat, trang thiét bi:

- C6 co s vat chat dé thuc hién viée tiép nhan, cung cép dich vu cai
nghién theo pham vi dich vu dang ky. Truong hop cung cap dich vu ndi tru thi
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co s¢ phai dép (mg cac dicu kién quy dinh tai diém b Khoan 2 va Khoan 4 Dicu
6 Nghi dinh s0 116/2,021/N7f)—CP ;

- Co trang thiét b1 dé thuc hién 5:3'10 dich vu cai nghi¢n theo quy dinh tai
Muc A Phu luc I kém theo Nghi dinh s6 116/2021/ND-CP .

l. Yéu cau vé nhan su:

- C6 it nhat 01 nguoi chiu trach r}hiém chinh thuc hién viéc cung cép dich
vy, ¢6 trinh d§ chuyén mon, nganh nghé dao tao phu hop;

- Nhan sy phai dap mg dicu kién, tiéu chuan theo quy dinh tai Khoan 2

biéu 8 Nghi dinh s6 116/2021/ND-CP .

[) Can c&r phap ly ban hanh

- Luét Phong, chéng ma tay s6 73/2021/QH14.

- Nghi dinh s6 116/2021/ND-CP ngay 21/12/2021 cua Chinh phu quy
dinh chi tiét mot s6 diéu cua Luat Phong, chong ma tay, Luat Xu ly vi pham
hanh chinh vé cai nghi¢n ma tiy va quan 1y sau cai nghi¢n ma tay.

61


https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx
https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx
https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx
https://thuvienphapluat.vn/van-ban/vi-pham-hanh-chinh/nghi-dinh-116-2021-nd-cp-huong-dan-luat-phong-chong-ma-tuy-ve-cai-nghien-ma-tuy-482328.aspx

3. Cong b lai to chirc, ca nhin cung cap dich vu cai nghién ma tay tu
nguyén tai gia dinh, cong dong

a) Trinh ty thyc hién
Budc 1: Nop hd so

TH chirc, ca nhan dé nghi cong bd lai du diéu kién cung cép dich vu cai
nghién ma tiy ty nguyén tai gia dinh, cong doéng guri 01 bo hd so theo quy dinh
tai Khoan 1 Diéu 19 Nghi dinh s6 116/2021/ND-CP dén Uy ban nhin dan cép
huyén noi to chitc déng tru sé hodc noi ca nhan cu tra. Trudng hop gii hd so
theo phuong thuc dién tr, td chirc, cA nhan ¢6 trach nhiém luu gilr toan b ban
géc cgﬁa hd so va chiju trach nhiém truée phap luat vé tinh chinh x4c, trung thuc
cua ho so.

Budc 2: Tiép nhan ho so
Uy ban nhan dan huyén tlep nhan ho so trong gio lam vigc, néu chua hop
1& phai cip ngay phiéu hudng dan cho ngudi ho so.

Buéc 3: T6 chtrc tham dinh

Chu tich Uy ban nhan dan cp huyén c6 trach nhiém t6 chirc tham dinh ho
so, tham dinh céac diéu ki€n cong b lai.

Budc 4: Quyét dinh cong bd lai/ khong cong bd lai

_Trong thoi han 10 ngay lam viéc, ké tir ngay nhén dugc hé so hop 1¢, Chu
tich Uy ban nhan dan cap huyén tham dinh va cong bo lai t6 chuc , ¢4 nhan du
diéu kién cung cap dich vu cai nghién ty nguyén tai gia dinh, cong dong. Truong
hop khong du di€u kién phai tra 101 bang van ban va néu 06 1y do.

b) Cach thirc thue hién

Gui truc tiép, qua buu dién hodc qua phuong thirc dién tir dén Uy ban
nhéan dan cap huyén noi t6 chitc dong tru s& hoac noi cé nhan cu tra.

¢) Thanh phin, s6 lwong ho so
* Thanh phan hé so

- Vin ban dé nghi cong bé lai du diéu kién cung cap dich vu cai nghién
ma ty tu nguyén tai gia dinh, cong dong ciia to chirc, ca nhan dé nghi theo Mau
s6 13 Phu luc IT Nghi dinh s6 116/2021/ND-CP ;

- Ban 1y lich tom tat cia nguoi ding dau hodc nguoi dai dién theo phap
luat cta co so cung cap dich vu cai nghién ma tiy tu nguyén theo Mau s6 04
Phu lyc II Nghi dinh s6 116/2021/ND-CP kém theo cac vin bang, ching chi dbi
vé6i truong hop thay ddi ngudi dai dién theo phap luat quy dinh tai diém a Khoan
1 Biéu 19 Nghi dinh s6 116/2021/ND-CP |

- Tai li¢u chirng minh bao dam co s& vat chét tai dia diém cung c?ip dich
vu méi quy dinh tai Khoan 2 Diéu 16 Nghi dinh s 116/2021/ND-CP dbi véi
truong hop thay d6i dia diém cung cip dich vu quy dinh tai diém a Khoan 1
Piéu 19 Nghi dinh s6 116/2021/ND-CP .

- Ban bao céo két qua khic phuc viéc dinh chi cung cip dich vu d6i véi
truong hop quy dinh tai diém b Khoan 1 Diéu 19 Nghi dinh 116/2021/ND-CP .
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* S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: 10 ngay 1am viéc, ké tir ngay nhan da hd so hop
1€.

d) D6i twong thuwe hién thi tuc hanh chinh: Té‘chfrc, c4 nhan cung cip
dich vu cai nghién ma tiy tu nguyén tai gia dinh, cong dong.

e) Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cap huyén.

g) Két qua thuc hién thi tuc hanh chinh

Quyét dinh cua Chu tich,Uy ban nhan dan cip huyén cong bd (cong bd
lai) co s du di€u kién cung cap dich vu cai nghién ma tay tu nguyén tai gia
dinh, cong dong.

h) Lé phi: Khong.

i) Tén miu don, miu to khai

- Vian ban dé nghi cong bd (cong bé lai) du diéu kién cung cap dich vu cai
nghién ma tay ty nguyén tai gia dinh, cong dong cua to chirc, ca nhan dé nghi

(Mau s6 13 Phy luc IT Nghi dinh s6 116/2021/ND-CP);

- Ly lich tom tat clia ca nhan, ngudi dung dau/nguoi dai dién theo phap
luat cua co s¢ cai nghién ma tiy/co s cung cap dich vu cai nghién ma tay tu
nguyén (Mau s0 04 Phu luc II Nghi dinh 116/2021/ND-CP)

, - Bao cdo khac phuc viéc dinh chi hoat dong cua to churc, ca nhan cung
cap dich vu cai nghién ma tiy tu nguyén tai gia dinh, cong dong (Mau s6 17 Phu
luc IT Nghi dinh s0 116/2021/ND-CP).

- Quyét dinh cua Chu tich Uy ban nhéan dan cip huyén cong bd (cong bd
lai) co soO df} diéu lgién cung cap dich vu cai nghién ma tiy tu nguyén tai gia
dinh, cong dong (Mau so6 14 Phu luc II Nghi dinh 116/2021/ND-CP).

K) Yéu cau, diéu kién thuwe hién thi tuc hanh chinh

7 - Tl}ay doi ng}I(‘yi dai dién theo phap luét ctia co s& cung cép dich vy; thay
doi dia diém cung cap dich vu;

- Hét thoi han dinh chi cung cap dich vu cai nghién ma tay ty nguyén theo
quyét dinh cia Chu tich Uy ban nhéan dan cap huyén.

[) Can c& phap ly ban hanh

- Luat Phong, chéng ma tay s6 73/2021/QH14.

- Nghi dinh ,sé 116/2021/ND-CP ngay 21/12/2021 cta Chinh phu quy
dinh chi tiét m§t so di€u cua Luat Phong, chong ma tay, Luat X& 1y vi pham
hanh chinh v€ cai nghién ma tiy va quan 1y sau cai nghién ma tuy.
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4. Cong bd co sé cai nghién ma tay tw nguyén, co sé cai nghién ma tiy cong
lap du di€u kién cung cap dich vu cai nghién ma tay tw nguyén tai gia dinh,
cong dong.

a) Trinh ty thyc hién

Budc 1: Nop hd so

Co s¢ cai nghién ma tiy tu nguyén, co s¢ cai nghién ma ty cong lap gui
01 bd hd so theo quy dinh tai Khoan 1 Piéu 17 Nghi dinh s6 116/2021/ND-
CP dén Uy ban nhan dan cip huyén noi t6 chirc dong tru so. Truong hop giri hd
so' theo phuong thirc dién tir thi co' s¢ cai nghién ma ty tu nguyén, co so cai
nghién ma tay cong lap c6 trach nhiém luu gitr toan bo ban goc cua ho so va
chiu trach nhi€ém trudc phap luat ve tinh chinh xéc, trung thyc cua ho so.

Budc 2: Tiép nhan ho so

U}{ ban nhan dan huyén t~iép nhan ho S0 trong gio lam viéc, néu chua hop
1€ phai cap ngay phi€u hudéng dan cho ngudi ho so.

Budc 3: To chire tham dinh

Chu tich Uy ban nhan dan cép huyén c6 trach nhiém t6 chtrc thim dinh ho
so, tham dinh céc diéu kién cong bd.

Budc 4: Quyét dinh cong bd / khong cong bd

Trong thoi han 10 ngay lam vigce, ké tor ngay nhén dugc hé so dang ky
hop 1¢, Chu tich Uy ban nhan dan cap huyén t6 chirc tham dinh va céng b co so
cai nghién ma tiy ty nguyén, co sO cai nghién ma tiy cong lap du diu kién
cung cap dich vy cai nghién ma tiy tu nguyén tai gia dinh, cong dong. Truong
hop khong du diéu kién cong bo phai tra 161 bang van ban va néu ro 1y do.

b) Cach thirc thue hién

Gui tryc tiép, qua buu dién hodc qua phuong thire dién tu dén Uy ban
nhéan dan cap huyén noi t6 chitc dong tru sé hoac noi cé nhan cu tra.

¢) Thanh phén, so lwong ho so

* Thanh phdn ho so

- Vin ban dé nghi cong b (cong bd lai) du didu kién cung cap dich vu cai

nghién ma tay ty nguyén tai gia dinh, cong ddng cua to chirc, ca nhan dé nghi
theo Méu s6 13 Phu lyc I Nghi dinh s6 116/2021/ND-CP .

- Cac tai liéu sau day d6i véi co so cai nghién ma tay cong l1ap:

+ Ban sao quyét dinh thanh lap;

+ Ta‘lirliéu chimg minh bao ddm du cac diéu kién co s& yélt chit, trang thiét
bi cung cap dich vu theo quy dinh tai Khoan 2 Diéu 16 Nghi dinh
s0 116/2021/Nb-CP ;

+ 01 ban chinh danh sach nhan vién cua co so cai nghién ma tay/co so
cung cap dich vu cai nghién ma tiy tu nguyén theo Mau s6 03 Phuy luc II Nghi
dinh s0 116/2021/ND-CP ;
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+ 01 ban sao van bang, chung chi, phiéu 1y lich tu phap dugc cip khong
qua 03 thang tai thoi diém ndp ho so cua tirng nhan vién;

+ Ban 1y lich tém ,tét cua nguoi dung dﬁu hodc nguoi dai dién theo phap
lqét cua co s0 cung cap dich vu theo Mau s6 04 Phu luc II Nghi dinh
s0 116/2021/Nb-CP ;

+ Ban du }(ién quy trinh cung cép dich vu cai nghién ma tiy tu nguyén tai
gia dinh, cong dong.

- Gidy phép hoat dong cai nghién ma tay tu nguyén ddi véi co so cai
nghi¢n ma tuy tu nguyén.

* 86 heong hé so: 01 b.

d) Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhan da hd so hop
1€.

d) Poi twong thue hién thi tuc hanh chinh: Co s cai nghién ma ty ty
nguyén, co s& cai nghién ma tiy cong lap .

e) Co quan giai quyét thii tuc hanh chinh: Uy ban nhan dan cip huyén.

g) Két qua thyc hién thu tuc hanh chinh: Quyét dinh cua Chu tich Uy
ban nhan dan cap huyén cong bd (cong bd lai) co so du diéu kién cung cap dich
vu cai nghién ma ty tu nguyén tai gia dinh, cong dong.

i) Tén miu don, mau to khai

- Vian ban dé nghi cong bd (cong bd lai) du diéu kién cung cap dich vu cai

nghién ma tay ty nguyén tai gia dinh, cong dong cua t6 chuc, ca nhan dé nghi
(MAu s6 13 Phy luc II Nghi dinh s6 116/2021/ND-CP).

- Danh sach nhan vién cua co 80 cai nghién ma tiy/co s¢ cung cap dich vu
cai nghién ma tuy tu nguyén (Mau s6 03 Phu luc IT Nghi dinh s6 116/2021/ND-
CP).

- Ly lich tom tit cta ca nhan, ngudi dung dau/nguoi dai dién theo phap
luat cua co s¢ cai nghién ma tiy/co s¢ cung cap dich vu cai nghién ma tuy tu
nguyén (Mau s0 04 Phu luc II Nghi dinh 116/2021/ND-CP).

- Quyét dinh cua Chu tich Uy ban nhan dan cip huyén cong bd (cong bd
lai) co so du di€u kién cung cap dich vu cai nghién ma tay tu nguyén tai gia
dinh, cong dong (Mau so 14 Phu luc II Nghi dinh 116/2021/ND-CP).

K) Yéu cau, diéu kién thwe hién thi tuc hanh chinh

- Pi dugc cap Gidy phép hoat dong cai nghién ma tay tu nguyén doi véi
Co s¢ cai nghién ma tay tu nguyén.

- Pbu diéu kién quy dinh tai Diéu 16 Nghi dinh sb 116/2021/ND-CP d6i
V01 co s cai nghién ma tiy cong lap.

[) Can ci phap ly ban hanh

- Luét Phong, chéng ma tay s6 73/2021/QH14.
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- Nghi dinh s6 116/2021/ND-CP ngay 21/12/2021 cua Chinh pha quy
dinh chi tiét m@t s0 diéu cua Luat Phong, chong ma tuy, Luat Xu 1y vi pham
hanh chinh vé cai nghién ma tiy va quan ly sau cai nghién ma tay.
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